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AHHOTANIUA

YyeOHas MUIIUIUIMHA HAMpaBliieHa Ha (QopMHUpOBaHUE MPO(ECHOHAIBLHBIX KOMIICTEHIUH,
HEOOXOUMBIX COCTaBICHHUS W O(OPMIICHUS JOKYMEHTOB B COOTBETCTBHH C TpPEOOBAHHSIMU
rOCy/IapCTBCHHBIX CTAHIAPTOB.

B nmpomecce oOcBOeHHS AWCHUIUIMHBI Yy  CTYJSHTOB Pa3BHBAIOTCS  YHUBEPCAIbHBIC
(oOmIeKyIBTYpHBIC) U TPOPECCUOHATBHBIC KOMITCTCHIIHH.

1. IEJIA U 3AJAYA OCBOEHUS YYEBHOM JTACIHUILIAHBI

Ilenpto ocBOoeHMs Y4eOHOW AMCLMIUIMHBI SBISETCS YINIyOJEHHOE H3Y4YE€HUE JOKYMEHTa U
CHCTEM JOKYMEHTAllMd B UX HCTOPUYECKOM DPA3BUTHU, TEOPETHUYECKMX M IPAKTUYECKUX IPOOIeM
CO3JIaHMsI JOKYMEHTUPOBAHHOH WH(GOpMAIMK YUPESKICHUN JII0OOOH OpraHM3alMOHHO-TIPABOBOM
(bopMBL.

3agauamu:

-OopmupoBaHHE y CTyJIEHTa HOBOI'O MBIIUICHNs, OCHOBAaHHOIO Ha HCIOJIb30BAHUH
MH(GOPMALIMOHHBIX TEXHOJIOIHH, KOTOPble aKTUBHO CIIOCOOCTBYIOT Pa3BUTHIO S3KOHOMMKH, MOJIUTHUKH,
rocyJjapcTBa Ha OCHOBE CTaHOBJIEHUS MH(POPMALIMOHHOTO 00LIEeCTBA.

-[loaroroBka BBHICOKOKBAIM(PHULIHMPOBAHHBIX CHEIMAIMCTOB C HaBbIKAMU NPUMEHEHUS CUCTEM
JOKYMEHTO000pOTa B MPAKTHUUECKON JEsITeNbHOCTH, HayKe U oOpa3zoBaHuu. OHU JOJKHBI HE TOJIBKO
ymeno U 3(peKTUBHO MCIONIB30BATH KOMITBIOTEPHYIO TEXHUKY, HO MOJICIMPOBATh HH()OPMAIIHOHHBIE
IIPOLIECCH] U aKTUBHO BHEPSATH JOKYMEHTOOOOPOT HA MIPAKTHUKE.

2. MECTO YYEBHOW JUCIHUILINHBI B CTPYKTYPE OOII BO

Jns m3ydyeHus AaHHOW NHCUUIUIMHBI HEOOXOAMMBI 3HAHMS, YMEHHUS, HaBBIKH, MOJyUYEHHBIE
oOyyaromuMucst B pe3yibTare ocBoeHHs aucuuiuinH: «l[IpaBo», «OpraHuzalMoHHas 3aliuTa
uHpopmanun», «l'ocynapcTBeHHass rpaxaaHckas ciyx6a B Poccuiickoit ®enepauuny», 3HaHUE
TUCLHUIUIMHBL  «J{oKyMeHTOBeZleHne» HeoOXOAMMO JUIsl M3y4YeHUs AMCUUIUIMHBI «TexHonoruu
3alIMIIEHHOTO JOKYMEHT0000poTay, «DopMbl U METO/bl MOATOTOBKU AHAIUTHYECKON MH(pOpMaLuu
(Ha aHTIMHCKOM $I3bIKE)», IPU BBIMOJHEHUH KYPCOBBIX paboT, Il MPOXOXKAECHUS YUeOHOH MPaKTUKH
U TPOU3BOJACTBEHHOM MNpPaKTUKU (HAYYHO-UCCIIEOBATEIbCKON pabOThl), a Takke Ui JUILIOMHOIO
MIPOEKTUPOBAaHMSI, MMOATOTOBKM BBIMTYCKHOW KBain(pukanuoHHoW padotsl (BKP) m rocynapcrsenHoit
UTOTOBOM aTTECTALUU.

3. O®OPMUPYEMBIE KOMIIETEHIIUA U IVTAHUPYEMBIE PE3YJIbTATBI
OBYYEHUA

YHuuBepcanbHble U(WIH) 00IIenpodecCHOHATBHBIE KOMITETCHIINU:

KOJI 1 HAUMCHOBAHME KOMIICTCHIITUHN ‘ KO}I N HAMMCHOBAHUC MHAUKATOpA JOCTHXKCHUSA KOMIICTCHIINN

[TpodeccnonanbHble KOMIETEHIIMM B COOTBECTBUH C 3agadyaMH M OOBEKTaMu (001acTsIMH
3HaHU) TpopeCCHOHATIBLHOMN 1A TeIbHOCTH:

\ 3anaua O0bexT niu obdaactb  Koa m HanmenoBanue  Koa m HamMeHOBaHue




npogeccuoHaIbLHOM 3HAHUSA npogdeccuoHaIbLHOM HHIMKATOpA
aesiteabHocTH (3I1]1) KOMIIETEHIINH; JIOCTHKEHUSA
OcHoBanue npogdeccuoHAIbLHOM
(npodeccHOHANBHBIH  KOMIETEHUHH
cranaaprt-I1C, ananu3
onbITA)
MIPOEKTHO-TEXHOJIOTUYECKUI
C6op u ananus HNudopmanroHHble ITK-1 [1] - Cnocoben 3-T11K-1[1] - 3HaTh

HMCXOIHBIX JTaHHBIX IS
MIPOEKTUPOBAHHUS
cucteM o0pabOTKHU U
aHanM3a uHpopMaIuu ¢
y4eTOM
HEOOXOIMMOCTH €¢
3aIUTHI B
COOTBETCTBHU C
TpeOOBaHUSIMHU
0e30IMacHOCTH
uHpOpMAIINHY; ydacThe
B IIPOCKTHPOBAHHH
CHCTEM, KOMIIJIEKCOB
CPEACTB U TEXHOJOTHI
00pabOTKH M 3alTUTHI
uHpopManuy, B
pazpaboTke
TEXHOJIOTHYCCKON U
AKCILTYaTalMOHHOU
JOKYMEHTAITIH;
aflanTamnys K
3aIUI[aeMbIM
0o0BEeKTaM
COBPEMEHHBIX
MH(OPMALIMOHHBIX
TEXHOJIOTHI U METOHOB
obecrnieueHUs
0e30macHOCTH
nH(pOpMaIIUK HAa OCHOBE
OTEYECTBEHHBIX H
MEXIYHAPOIHBIX
CTaHJIapPTOB

TEXHOJIOTHH U
CHCTEMBI, a TaKXKe
nH(pOpPMalMOHHbIE
NPOIIECCHI U PECYPCHI B
IPaBOOXPAHUTENBHOM
NeSITeTbHOCTH;
TEXHOJIOTHH 3aIIUThI
UHPOpPMALIUHU U
UH(GOPMaIMOHHBIX
pecypcos,
obecrnieueHus
UH(POPMALIMOHHOM
0e30MacHOCTH
00BEKTOB Pa3INYHOIO
ypOBHS (cucTeMa,
00BEKT CHCTEMBI,
KOMITOHEHT OOBEKTA);
00BEKTHI
uH(pOpMaTU3aLUN
NPaBOOXPAHUTEIHHBIX
OpIaHoB;
OpraHu3aIMOHHO-
MIPABOBBIE MEXAHU3MBI
OCYIIECTBIICHHSI
UH(POPMAaIMOHHO-
AHATUTUYECKOU
JESITEIbHOCTH B
IIPaBOOXPaHUTEIBHOU
cdepe; cyneOHo-
AKCTIepTHAS
JESITENIbHOCTD B
obnactu
KOMITbIOTEPHOU

OKCIICPTHU3BI; TPOUCCCHI

yIpaBJICHUS
CHCTEMAaMH,
00ecreYynBarOIIUMH
MH(OPMALIOHHYIO
0e30IMacHOCTh Ha
3aIAIAEMBIX
00BEKTaX, METOBI U

Cpe€acTBa ONITUMHU3AIUN

IIPOLIECCOB
YIPABJICHUS; MOJIEIIH,

dhopmupoBath pabouyro
TEXHUYECKYIO
JOKYMEHTAIUIO C
Y4€TOM JEHCTBYIOLIUX
HOPMAaTUBHBIX U
METOINIECKUX
JIOKYMEHTOB B 00JIacTH
0€30MacHOCTH
nHpopmaruu

Ocnosanue:
[IpodeccronanbHbIiI
crannapt: 06.033

OCHOBHEBIE
JIEUCTBYIOLME
HOPMATUBHBIC U
METO/I0JIOTUYECKHUE
JIOKYMEHTBI B 00JIaCTH
0e30ImacHOCTH
UH(GOPMAIIUU, OCHOBBI
obOecreycHus
0€e301IacHOCTH
uHpOpMaLIUH ;
V-IIK-1[1] - ymeTs
dbopmupoBathb
pabouy0 TEXHUYECKYIO
JIOKYMEHTAITUIO C
YUYETOM JICHCTBYIOLIHX
HOPMATUBHBIX U
METOIUYECKHX
JIOKYMEHTOB B 00JIaCTH
0€e30IacHOCTH
uH(pOopMaIuy;
B-TIK-1[1] - B1agets
HaBBIKAMH
dopmupoBaHus
paboueil TeXHUYECKOM
JOKYMEHTAIuH B
oOnactu 0€30MacHOCTH
uH(bOpMaLuu AJs
meneiu
npodeccuoHanbHOM
JIEATEIbHOCTH




METOABI U METOJUKHU
UH(POPMALMOHHO-
AHAIUTUYECKOU
JeSITEIbHOCTH B
nporecce
OpraHu3aIMOHHOTO
yIpaBJIeHUs], B TOM
qHCIIe, TEXHOJIOTHH,
METO/bI U CPECTBA
[TOJI/®T; cucremsl
rocyJJapCTBEHHOTO
¢uHAHCOBOTO
MOHUTOPHHTA;
CUCTEeMBbI (PMHAHCOBOTO
MOHUTOPHHTIA B
KPEIUTHBIX
OpraHu3alusX;
CHCTEMBI (PMHAHCOBOTO
MOHUTOPHHTIA B
HEKPEIUTHBIX
OpraHu3alLusiX;
CHCTEMBI (PMHAHCOBOTO
MOHUTOPHHTIA B
CyObeKTax MepBHYHOTO

(MHAHCOBOTO
MOHHUTOPHHTA.
AHAITUTUYECKUI
[Tonmyyenue u WNudopmannonnsie ITK-6 [1] - Criocoben 3-T11K-6[1] - 3HaThH

obOpaboTka
ITOCTYIIAOIIEH
uHpOpMalUY; aHATIU3 U
0oTOOp JTAaHHBIX U
CBEICHUU JUI
(dbopMUpOBaHUS
MH(POPMAIIMOHHBIX
pecypcoB; 00padoTka
aKyCTHYECKUX U
BHICO3aITHCEH,
¢dboTomarepuanos c
EJNBIO TTOTYYEeHUS
uHpopManuy,
HEeO0OXO0INMOM IS
dbopmupoBaHus
pecypcoB u
OIEPATUBHOTO
pearupoBaHHs;
¢dbopmupoBaHue
aBTOMATH3MPOBAHHBIX,
B TOM 4HUCIIE
CTIPAaBOYHBIX,
OIepaTUBHO-
PO3BICKHBIX,

TEXHOJIOTHH U
CUCTEMBI, a TAKXKe
nH(pOpMaIMOHHbBIE
MIPOIIECCHI U PECYPCHI B
MIPaBOOXPAHUTENHHOM
JeSITEIIBHOCTH;
TEXHOJIOTHH 3aIIUThI
uH(pOpMaluu U
UH(pOPMaIMOHHBIX
pecypcos,
o0ecrieueHus
MH(pOpMaLOHHON
0€30MacHOCTH
00BEKTOB Pa3INYHOIO
YpOBHS (cucTema,
00BEKT CHCTEMBI,
KOMIIOHEHT 00BEKTA);
0OBEKTHI
uH(pOpMaTU3aNUN
MPABOOXPAHUTEILHBIX
OpraHoB;
OpTaHU3aIMOHHO-
MIPABOBBIE MEXAHU3MBI
OCYIIIECTBIICHUS

¢dbopmHpoBaTH U
MOJIZICP)KUBATH B
aKTyaJIbHOM COCTOSIHUU
aBTOMATH3UPOBAHHEIC
0a3bl 1 OAHKU JaHHBIX,
MCTIOJIH30BATh
HUH(pOpMaIMOHHO-
MTOMCKOBBIE U JIOTUKO-
aHAJIUTHUYECKHE
CHCTEMBI

Ocnosanue:
[IpodeccrnonanbHbIit
crannapt: 06.011

OCHOBHBIE
MH(pOPMaIMOHHO-
IIOMCKOBBIE U JIOTUKO-
AQHAJIUTUYECKUE
CUCTEMbI U MIPUHLIUIIBI
paboThHI C HUMH, a
TaK)K€ TEOPETUUECKNE
OCHOBEI 0a3 TaHHEBIX,
CTPYKTYpy 0a3
JAHHBIX, CHCTEMBI
yrpaBieHus 6azamu
JAHHBIX IS
UH(GOPMaIMOHHBIX
CUCTEM Pa3IN4HOTO
Ha3HAYEHUS,
apXUTEKTypy 6a3
TaHHBIX, (pU3YecKue u
JIOTHYECKHE YPOBHU
MIPEICTABICHUS
JAHHBIX, OCHOBBI
MOJeIe JaHHBIX,
OCHOBBI
POEKTUPOBaHUS 0a3
JTAHHBIX ;




KPUMHHAIMCTHYECKAX  HH(POPMAIMOHHO- V-TIK-6[1] - ymeTh
YUYETOB; AHATTUTUYECKON dbopmupoBaTh U
OCYILECTBIICHHE JeSITEIbHOCTH B HOJIEP>KUBATh B
MH(OPMALIMOHHOTO U PaBOOXPAHUTETHHON aKTyaJIbHOM
OIlepPaTUBHO- cdepe; cyneOHO- COCTOSIHUU
AHATTUTHYECKOTO AKCHepTHAs aBTOMAaTH3UPOBAHHbIC
IIOUCKA; NeSITEIbHOCTD B 0a3bl 1 OaHKH JTaHHBIX,
OCYILECTBIICHHE obmactu UCTIOJIb30BATh
OIlepPaTUBHO- KOMITbIOTEPHOM UH(POPMALIMOHHO-
PO3BICKHOTO aHaJIN3a, HKCHEPTHU3BL; TPOIECCHI MIOUCKOBBIE M JIOTHKO-
UACHTUDUKALIH, yIpaBJIeHUS aHAJIMTHUYECKHUE;
TMAarHOCTUKH U CHCTEMaMH, B-TIK-6[1] - Bnagets
IIPOrHO3UPOBAHMS, o0ecrneynBaroIUMH HNPUHIUIIAMU
KPUMHHAIMCTUYECKON  MH()OPMAIIMOHHYIO pa3paboTku u
JMArHOCTHKHY; 0€e30I1aCHOCTb Ha CO3JIaHUs
MH(POPMAIMOHHO- 3aIUIIAEMBIX ABTOMATH3UPOBAHHBIX
aHAJIMTUYECKOE 00BEKTaX, METO/IbI U 0a3 1 GaHKOB JAHHBIX,
obecrieyeHne CpeACTBa ONTUMH3AINH a TaKk)Ke MPUHIUIIAMHU
OIepaTUBHO- IPOLIECCOB UX UCIOJIb30BaHUS
PO3BICKHBIX yIIpaBJICHUS; MOJEIIH,
MEpONPUATHIA U METOABI U METOJUKHU
CIICZICTBEHHBIX UH(POPMAIIMOHHO-
JIEHCTBHI; aHAJIINTHYECKOU
MH(POPMAIIMOHHO- JeSITeTIbHOCTH B
IICUXOJIOTHYECKOE npoiecce
obecrieueHne OpraHU3aIOHHOTO
OIepPaTUBHO- yIpaBJIeHUs, B TOM
PO3BICKHBIX YHCIIe, TEXHOJIOTHH,
MEpPONPUATHIA U METO/bI U CPEJCTBA
CJIEACTBEHHBIX [MOJ/®T; cucremsl
JICHCTBU; rOCYIapCTBEHHOTO
MIPOTUBOJICUCTBUE (uHaHCOBOIO
JEeCTPYKTUBHBIM U MOHUTOPHHTA;
HETaTHBHBIM CHCTEMBI (PUHAHCOBOTO
MH(pOPMaIMOHHO- MOHHUTOPHHTA B
TICHXOJIOTHIECKUM KPEIUTHBIX
BO3/ICHCTBUSM. OpraHu3aIusiX;

CUCTEMBI (PMHAHCOBOTO

MOHHUTOPHHTA B

HEKPEUTHBIX

OpraHu3aIusiX;

CUCTEMbI (PMHAHCOBOTO

MOHHUTOPHHTA B

cyOBbeKTax MepBUYHOIO

(uHAHCOBOTO

MOHHUTOPHHTA.

IPaBOOXPAHUTEIbHBII

Obecneuenne HNudopmannoHHbIe ITK-9 [1] - Criocoben 3-T1K-9[1] - 3HaThH
3aKOHHOCTH U TEXHOJIOTHUH U BBINOJIHATE CITy’K€OHbIE =~ OCHOBHBIE
MPaBOTIOPSIIIKA; CHCTEMBI, a TAaKXKe 00513aHHOCTH 110 HOpPMaTHBHO-TIPABOBEIE
peaynpexaeHue, UH(POPMAaLOHHbIE OXpaHe OOIIECTBEHHOI0 = aKThl B 00JIACTH
BBISIBIICHHE, MIPOIIECCHI U PECYPCHI B o0ecrieyeHus




IpeceyeHue, yyacTue B
PacKpBITUH
MPECTYIUIEHUH U UHBIX
IIPaBOHAPYLICHUN;
nH(pOpPMaIMOHHO-
AHATTUTUYECKOE U
nH(pOpPMaIMOHHO-
MICHXOJIOTHYECKOE
o0ecrnieueHue
OIepaTUBHO-
PO3BICKHBIX
MEPOINPUATHN U
CJIEJICTBEHHBIX
JEACTBUU.

PaBOOXPAaHUTEITHHON OOIIECTBEHHOTO
JeSITeIbHOCTH; Ocnosanue: nopsijika,

TEXHOJIOTUH 3aIUThI Amnanus3 omebita: peryIupoBaHUs
uHpOpPMALIUU U Beimonnenue NESTEIIbHOCTH
UH(POPMAIIMOHHBIX JeSITeIbHOCTH B PaBOOXPAHUTEIBHBIX
pecypcos, 00JIaCTH OXpaHbI OpTaHoB ;
obecrieucHus OOIIIECTBEHHOTO V-TIK-9[1] - ymeTh
UH(POPMALIMOHHOM HOpsAJIKA. BBITIOJIHATH CITYKEOHBIE
0e30MacHOCTH 00513aHHOCTH 1O

00eCTIeYeHUIO OXPaHbI
IIPABOIOPSIIKA;
B-TIK-9[1] - Bnagets
HPHHIIMITAMA
oOecrieueHus
00IIIECTBEHHOTO
HOPSI/IKA, BBITOJIHCHHSI
CITy’>KeOHBIX
o0s3aHHOCTEH

00BEKTOB Pa3INYHOIO
YpOBHS (cHCTEMA,
00BEKT CHCTEMBI,
KOMITOHCHT OOBEKTa);
00BEKTHI
uH(pOopMaTU3aLUn
MIPABOOXPAHUTEILHBIX
OpraHoB;
OpTraHU3aIMOHHO-
MIPABOBBIE MEXAHU3MBI
OCYIIECTBIICHHS
nH(pOpMaIMOHHO-
AHATUTHYECKON
JESITEIbHOCTH B
IIPaBOOXPaHUTEIBHOU
cdepe; cyneOHo-
IKCIIEPTHAS
JeSITeNIbHOCTD B
obnactu
KOMITBIOTEPHOU
9KCIIEPTHU3BI; TTPOIECCHI
yIpaBIeHUS
CUCTEMaMH,
o0ecrnevynBarIUMU
MH(OPMALIOHHYIO
0e30MacHOCTh Ha
3aIUIIAeMbIX
00BEKTax, METOJIbI U
CpEeIICTBA ONITUMHU3AIHN
IPOIIECCOB
YIIPaBIICHUS; MOJICIIH,
METOJIbI U METOJTUKH
MH(OPMaLMOHHO-
AHATUTUYECKOU
JIESITCIILHOCTH B
nporecce
OpPTaHU3AIHOHHOTO
yIpaBIeHUs, B TOM
YHCIIe, TEXHOJIOTHH,
METOJIBI U CPEJICTBA
[TOJI/®DT; cuctemsr
rOCy/IapCTBEHHOTO
(¢buHaHCOBOIO




MOHHUTOPHHTA;
CUCTEMBbI (PMHAHCOBOTO
MOHHUTOPHUHTA B
KPEIUTHBIX
OpraHM3aLMIX;
CUCTEeMBbI (PMHAHCOBOTO
MOHHUTOPHUHTA B
HEKPEIUTHBIX
OpraHM3aLMIX;
CUCTEeMBbI (PMHAHCOBOTO
MOHHUTOPHUHTA B
CyObeKTax MepBUYHOTO
(hHHAHCOBOTO
MOHUTOPHHTA.

4. BOCIHUATATEJIbHBIN IIOTEHIUAJ JUCIIATLINHBI

Hanpasnenus/uenn
BOCITMTaHUS
[IpodeccnonanpHoe
BOCITHTaHHUE

3amaun BocnuTaHus (KOx)

Coznanue ycioBui,
00ecIIeunBarOIINX,

Ha HCYKOCHHUTCIIbHOC
H IIPABOBLIX HOPM B

poQeCCHOHAIBHON
nesitenpHocTH (B45)

(dhopMHupOBaHKE OPUEHTAIIUU

coOIr0IeHre HPaBCTBEHHBIX

BocnurarenpHbI NOTEHIMAI
JUCLUIUIMH

1.Ucnonp30BaHne BOCIUTATEIBLHOTO
NOTEHIMAaja JUCIUIUIMH
po(hecCuOHATBHOTO MOAYJIS JUIst
(dopmupoBaHue 0a30BbIX HABBIKOB
¢uHaHCOBOW 6€30MaCHOCTH Yepe3
M3y4eHHE TUMOJIOTUi (PMHAHCOBBIX
MaxHHAlUH, OCBOEHUE MEXaHU3MOB
obecrnieueHus kubepOe30MmacHOCTH B
KpeAUTHO-(UHAHCOBOM cdepe B
COOTBETCTBUU C HOPMATHBHBIMU
noxkymentamu L{b P®, uzydeHnue puckos
U yIpo3 B paMKax MpoLesyp
KpEAUTOBaHUs, THBECTUPOBAHUS U
JPYTHX MEXaHU3MOB SKOHOMHUYECKOMN
JesTeNbHOCTH. 2. cnionb3oBanue
BOCIIUTATEIBHOTO MOTEHIIMANIA
JUCLUIUIMH TPOo¢eCcCCHOHATBHOTO
MOJyJIS JUIsl pa3BUTHUS
KOMMYHHMKaTHUBHBIX KOMIIETEHIIUH,
HAaBBIKOB JI€JIOBOT0 OOIeHUs, pabOTHI B
rMOKHX KOMaH/1aX B YCIOBUAX
OBICTPOMEHSIOIINXCS BHEITHUX
(akTOpOB 3a CUET U3yUECHHUS
y4alMMHUCs BO3MOKHOCTEM, METOJ0B
NoJIy4eHus: HHpopMaLuu, ee 00paboTKu
Y IPUHATUYU PELICHUS B YCIOBUAX
OLIEHKHM MHOTO(aKTOPHBIX CUTYaIUH,
pelieHns KeicoB B o01acTu
MEXJINYHOCTHOM KOMMYHHUKAILIUU U
nenoBoro oobmenus. 3.Mcnonb3oBanue
BOCIIMTATEIBHOIO OTEHIINAIIA
JTUCLUIUIMH TPO(eCCHOHATBLHOTO
MOyJIst JUTst GOPMUPOBAHHUS




| HPABCTBEHHbIX H IPABOBBIX HOPM.

S. CTPYKTYPA U COJAEP)KAHUE YUEBHON JUCIATLINHBI

Pa3nensl yueOHON AUCHUIUIMHBI, KX 00BEM, CPOKH U3ydeHHS U (POPMBI KOHTPOJIA:
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1 OO01ue npasuia | 1-8 8/8/0 J3-2 25 KH-8 3-T1K-1,
oopmIiIeHUS (2),Cem- V-1IK-1,
yIpaBIEeHYECKUX 2 B-TIK-1,
JIOKYMEHTOB. (3),43-4 3-11K-6,
Oprasnn3aluoOHHO- (2),Cem- VY-IT1K-6,
MIpaBOBbIE u 4 B-TIK-6,
pacnopsIuTEIbHbIE (3),13-6 3-1IK-9,
JOKYMEHTHI. (2),Cem- VY-TIK-9,

6 B-TIK-9
(3),43-8

(2),Cem-

8

(3),x.p-8

(4)

2 JIOKyMEHTBI no | 9-15 | 7/7/0 J13-10 25 K1-15 | 3-TIK-1,
IIEPCOHAITY (2),Cem- V-TIK-1,
MpEeANPUSTHS, 10 B-TIK-1,
UH(OPMAITMOHHO- (3),143- 3-11K-6,
CIIpaBOYHbIE u 12 V-T1K-6,
MH(OPMaLMOHHO- (2),Cem- B-T1K-6,
aHAITUTHYECKHE 12 3-I1K-9,
JIOKYMEHTHI. (3),43- VY-TIK-9,
Opranuzanus paboTsl ¢ 14 B-TIK-9
JIOKYMEHTaMHU. (2),Cem-

14

(3)’213_

15

(2),Cem-

15

(3),x.p-

15 (4)
HUmozo 3a 6 Cemecmp 15/15/0 50
KoHTpoabHbIE 50 3 3-I1K-1,
MeponpusTusi 3a 6 V-T1K-1,




Cemectp B-IIK-1,
3-T11K-6,
V-TIK-6,
B-IIK-6,
3-T1K-9,
V-IIK-9,
B-T1K-9

* — COKpaIeHHOe HAaUMEHOBaHHUE (POPMBI KOHTPOJIS
** — cyMMa MakCHUMallbHBIX 0ayUIOB J0JDKHA ObITh paBHa 100 3a cemecTp, BKJIIOYAs 3a4eT W
(wn) sK3aMeH

Coxkpaiienre HauMeHOBaHUN (POPM TEKYILEro KOHTPOJISI U aTTECTAllUU Pa3AesioB:

Oo0o3nauenue | Ilo1HOE HAMMEHOBAHHE

13 Jlomanraee 3agaHue

KN KoHTpoJIb 110 uToram

Cem CemuHap

K.p Kontposbnas pabora

3 3auer

KAJIEHJIAPHBIN IVIAH

Henean | Tembl 3ansTuii / Conepxxanue Jlek., | IIp./cem., | JIao.,
qac. qac. qac.

6 Cemecmp 15 15 0

1-8 O0mme npaBuniia opopmiieHNs yIpaBJIeHYECKHX 8 8 0
AOKYMeHTOB. OpraHu3anMoHHO-NPABOBbIE U
pacnopsiiuTe/]bHble JOKYMEHThI.

1 Tema 1. Ilpeamer, cogepxxanue, 32124 JUCUMUIIIMHBI. Bcero aynutopHbIx 4acoB

OcHOBHBIC TEPMHHBI U ONIPeIEICHHUS. 1 |1 [0

Omnpenenenue T0KyMeHTa, IIpolecca JOKyMEHTUPOBaHUS U Omnunaitn

JUCHUIIIMHBI JOKYMEHTOBECICHHUS. Knaccmbnxaunﬂ 0 0 0
nokyMeHTOB. CTpyKTypa HopMaTHUBHO-TIpaBoBoi 6a3el IOV B
P®. OcHOBHBIE 3aKOHOJATENBHBIE U ITPABOBBIE AKTHI B
obnactu uHdopmaiuu u nfokymentanuu. [lonstue
«yHU(ULHPOBaHHAS CUCTEMA TIOKYMEHTALIM.
lNocynapctBennsie cranaaptsl Ha Y CJl. MexayHapoaHbie U
rocyjapcTBeHHble ctannapTbl PO B obsnact paboThl ¢
yhpaBlieH4YecKol JokyMeHTalueil. TpeOoBaHus K MOCTPOEHUIO
dbopmymspa oopasmna. FOCT P 7.0.97-2016 «Cuctema
CTaHJApTOB 110 HH(pOpPMAIHU, OUOTMOTEUHOMY U
n3zaTeNnbekoMy Jieny. OpraHn3aluoHHO-PACIOPAIUTENbHAS
nokyMenTanus. OOuiepoccuiickie kiaccuuKkaTopbl
uHpopmanun TODU. OcHOBHBIE TPYNIBI YIPABICHUECKUX
JIOKYMEHTOB.

2 Tema 2. PexkBu3utbl 1okymenTta. ®opmyaspol. bianku Bcero ayuTopHbIX 4acoB

AOKYMEHTOB. UCTOYHHMKH U JIMTEepaTypa. 1 ‘ 1 ‘ 0

OcHoBHbIE popmaTel OymMaru u oopmiIeHUE MoJei Onnaiin

NOKyMEHTOB. [IpeamodrurenbHbIe TAPHATYPHI U pa3MeEpBI 0 0 0
mpu¢ToB. PeKBU3UT ToKyMeHTa PEKBU3HTHI ylIpaBIeHYECKUX




JOKYMEHTOB. PEKBU3UTHI, BXOAAIIME B 3aT0JIOBOYHYIO 4aCTh
nokyMmeHTa. Cxema pa3MelieHue peKBU3UTOB, BXOISAIINX B
3aroJOBOYHYIO YacTh Ha JokKyMeHTax. Dopmyssip-o0pasen u
bopmyisap nokymenTa. [locTosiHHBIE U TEpeMEHHbIE
pexBu3uThl. CyIHOCTh U BUABI 01aHKOB. CocTaB u
odopmiieHre peKBU3UTOB OJaHKa JoKyMeHTa. branku ¢
YIJI0BBIM U MPOJIOJIBHBIM PACIOI0KEHUEM PEKBU3UTOB.
bnanku ctporoit otuetHocTH. Jluteparypa. CipaBoyHbIe
U3/1aHusl.

Tema 3. CocTaB u opopMiieHHe PEKBU3UTOB IOKYMEHTA.
Hcropuyeckas cnpaBka.

PexkBu3UTHI, BXOJAIIME B OCHOBHYIO U O(DOPMIIAIONIYIO YacTh
nokyMeHTa. CXeMbl pa3MelLlEeHUs] PEKBU3UTOB Ha YIJIOBBIX U
MPOJIOJIBHBIX BUJIAX JOKYMEHTOB. lleyatn u ux Ha3HauyeHHeE.
Bunel neuareii. ['ocynapctBenHas repOoBast neyaTh.
[Topsaok npocTaBineHus neyaTeil Ha JOKYMEHTAX.
YTBepxkaenue 10KkymeHToB. Coctas rpuda yTBepKIeHUS,
MOPATIOK ero ohopmIIeHuUs, MECTO B POpMYIIsipe TOKYMEHTA.
OtmeTku Ha ToKyMeHTax. VX posib B IPOUCXOXKIEHUH U
WCIIOJIHEHUU IOKYMEHTOB, MECTO B GOpMYIIIpe TOKyMEHTA.
Oco0oe HazHaueHue pe3oonun. TpedoBaHue K €€
cofiepkanuto U opopmiieHno. OTMETKH O MOCTAHOBKE
JIOKYMEHTa Ha KOHTpoJb.JIoHATHE «3ar0jI0BOK TOKYMEHTAY,
ero Mecto B popMyIsipe f1oKkyMeHTa. [IpunokeHus K TeKCTy u
opsIoK X opopmiteHus. [IpaBonucane Ha3BaHUI
yUpexACHUH, oprauu3auuid, npeanpuaruid. [IpaBonucanue
noipkHocTel u 3Banuii. [IpaBonucanue nat. CoctaB u
o(opMieHrnEe pEeKBU3UTOB, ONPEAEISIOMUX FOPHINIECKYIO
CHIIy IOKyMEHTa. DJIeKTpOHHas HU(pOoBas MOANUCH KaK
PEKBU3HT 3JIEKTPOHHOTO IOKyMeHTa. McTopruueckas cnpaBka.
Hocutenn undopmanmn. CucteMbl TUCbMEHHOCTH.

Bcero AYyAUTOPHLIX YaCOB

1 1 [0
Ownnaity
0 0 0

Tema 4. Ycras u nmoJsioxkenne opranusanuu. CTpykrypa u
COCTAB PEKBU3UTOB, BXOJASIIUX B YCTaB U MOJI0KEHHE.
Knaccugukanus opraHu3aliiOHHO-PaCIOPSIAUTEIBHBIX
ToKyMeHTOB. COCTaB OpraHU3allMOHHO-TTPABOBBIX
JNOKyMeHTOB. CTpYKTypa U COCTaB PEKBH3UTOB yCTaBa
opranusanuu. FOpuandeckoe nuio. CTpykTypa U COCTaB
PEKBU3UTOB MOJIOKEHHsI 00 OpraHU3aIMH.

Bcero AYJJUTOPHBIX YaCOB

1 1 [0
Ownnaitg
0 0 0

Tema S. ITos10:xeHus o ¢puiinajie U CTPYKTYPHOM
NnoJpa3ae/IecHUuH.

Crpykrypa oprannzanuu. CTpyKTypa U COCTaB PEKBU3UTOB
MIOJIOKEHMS O (pUiIHale U CTPYKTYPHOM IOJIpa3/ieiICHUN.
[TonoxeHns KoJUIerHalIbHbIX U COBELIATENbHBIX OPraHOB
opraHu3aiuu (KOMHCCHS, COBET, MPABJICHUE, COBEIIAHHE).
Jpyrue pasHOBUIHOCTH MOJIOKEHUHN (0 MPOBEICHUHT
KOHKYPCOB, CMOTpPOB U T.JI.)

Bcero ay1uTopHbIX 4acoB

1 |1 [0
Oumntaiin
0 0 0

Tema 6. LlITaTHOe pacnucanue. PersiaMeHTHI M
HHCTPYKUMH.

CrpykTypa 1 mTaTHas YMCICHHOCTh, IITATHOE PacCIUCaHue:
CoJiep>KaHue, MOPSIIOK COCTaBIEHUS M 0hOpMIICHUSI.
PernmameHTHI 1 JOJDKHOCTHBIC MHCTPYKIIMH.

Bcero ay1uTopHbIX 4acoB

1 |1 [0
Oumntaiin
0 0 0

Tema 7. loroBop. CTPpYKTypa M cOCTaB PEKBU3HUTOB,

Bcero AYJJUTOPHBIX YaCOB




BXO/SILIIUX B JOTOBOP.
JloroBopbl. Buabsl 10roBOpoB (apeHbl, KYITH-TIPOIaXKH;
pacyeTHO-KaccoBOro 0OCIyKUBaHU U T.1.), CTpyKTypa
norosopa (rmpeamOyiia, IpeaMeT T0roBOpa,. paBa 1
00sI3aHHOCTH CTOPOH, YCJIOBUS U CPOKH BBITIOTHEHWS,
CTOMMOCTb U MOPSJIOK PacYeTOB, OTBETCTBEHHOCTh CTOPOH,
HEMpeIBUICHHBIC 00CTOSITENTLCTBA, CPOK JICUCTBUS U JP.).
TpeboBanus k copepx aHuio U 0HOPMIICHHIO.

1 |1 [0

Ownnaitg

0 0 0

Tema 8. Pacnopsiaure/ibHbIe JOKYMEHTHI.

[Tpunnuns! ynpasinenus. CylnHoCTh U Kilaccuukanus
pacropsauTeIbHBIX JOKYMEHTOB. TpeboBaHus K 0(OPMIICHUIO
coriacHo 'OCT. OcHOBHEIE dTanbl U3MaHU
pacnopsAMTEILHOrO TOKyMEHTa. PaciopsiaurenbHbie
JOKYMEHTBI, U3/JaBaeMble IIPU €AMHOIUYHOM IIPUHATHH
pelieHuii (mpukas, pacnopsbkeHue, ykazanue). [Ipukaspl no
OCHOBHOMH J1eSITEIbHOCTH, PACHOPSDKEHUS U YKa3aHUsL.
PacniopsiiuTenbHble TOKYMEHTHI, U3aBacMble PU
KOJIJIETHAJIbHOM MpUHATHH pewieHuii [ToctanoBneHus u
pelIeHus.

Bcero aytuTOpHBIX 4acoOB

1 |1 [0

Ownnaiig

0 0 0

9-15

JIOKyMeHTBI 110 NepCcoHATy NMpeInpPUsATHS,
HHG(OPMAMOHHO-CIIPABOYHbIE U HH(POPMALMOHHO-
aHAJIMTHYeCKHEe JOKyMeHThbI. Opranu3anusi padoThl ¢
JOKYMEHTAMHU.

Tema 9. KagpoBblii MeHeIKMEHT.

OcHoBHbIE QYHKITMH yIpaBlieHus iepcoHaioMm. Kaaposoe
wianupoBanue. Kanposelil pezepB. MoTuBaius nepcoHarna.
Ananranus nepcoHalia, OUEHKa IepcoHana, Passurue u
oOyuenue nepconana KaapoBoe aqMUHUCTpUPOBAHUE.
Opranu3zanys CUCTEMbl KOMIIEHCALIUN U TTOCOOUIA.
Kopnoparusnas kynbTypa. [logbop nepconana. Mctounuku
noabopa nepconana. Buapl BHEIIHUX UCTOYHUKOB MO00pa
nepcoHasia. OCHOBHBIE METO/IbI TOKMCKA NepcoHana. .Kaapossie
areHTCTBA.

Bcero AYJUTOPHBIX YaCOB

1 |1 [0

Ownnaitg

0 0 0

10

Tema 10. Pe3rome. CoGecenoBanus.

Pestome. CtpykTypa u TpeboBaHUs K cocTaBiIeHUI0. Bri6op
dbopmynupoBok. [IpakTiudeckre pekoMeHIauu B
coctaByieHn. OCHOBHBIEC OMMOKH. OCOOEHHOCTH B
COCTaBJICHUH pe3tome cTyaeHTa. [IoAroToBka k HHTEPBLIO,
HamOoJIee YacTo 3aaBaeMbie BOIIPOCHL. [IpaBuiia moBeieHu .
Bunsl npoBenenust codeceoBaHui ¢ KaHAWIaTaMH Ha
JNOJDKHOCTB. Kelic-uHTepBbIO .bpeiiHTH3€epHI.

Bcero AYJUTOPHBIX YaCOB

1 1 [0

Ownnaitg

0 0 0

11

Tema 11. CocraBiienne u opopMiIeHHE JOKYMEHTALNHU T10
JIMYHOMY COCTaBYy

JIOKyMEHTBI 110 JIMYHOMY CcOCTaBy, ABTOOMOrpadus U aHKETa.
[IpaBuna Hanucanus. CocTaB KapOBBIX TOKYMEHTOB B
opranuzaiuu. [Topsgok opopmieHns U cocTaB JOKYMEHTOB
pu npuéme, yBOIbHEHUH, IEPEBOE HA IPYTYIO padoTy,
[IPEIOCTaBIIEHUE OTITyCKa, 0(OPMIICHHE OOIPEHUH,
JUCHUIIIMHAPHBIX B3bICKaHUM. TpynoBbIE JOTOBOPHI U
IIPUKA3bI 110 JIMYHOMY cocTaBy. CTpyKTypa U coepKaHUE.

Bcero AYJJUTOPHBIX YaCOB

1 |1 [0

Ownnaitg

0 0 0

12

Tema 12. IIpuka3pl 10 JTMYHOMY COCTABY.
NHpopManMOHHO-aHATUTHYECKHE JOKYMEHTbI. AKTbI

Bcero ay1uTopHbIX 4acoB

1 |1 Ik




npueMa-nepeayu.

[Ipuka3el mo auaHOMY cocTaBy. OcobeHHOCTH 0(hOPMIICHHS
rOCyJapCTBeHHBIX cirykamux. [Ipukassl o mepeBojie
paOOTHHKA Ha Ipyryto paboTy, O MPeAOCTaBICHUN PAOOTHUKY
OTITyCKa, O PEKpaIleHNH JeHCTBUS TPYJOBOTO IOTOBOPA C
pabOTHUKOM, O HAaIIPaBJICHUU PAOOTHUKA B KOMaHAUPOBKY, O
MOOIIPeHUH paboTHHUKA. .OCHOBHBIE YUE€THBIC JJOKYMEHTHI,
3aI0JIHsAEMBbIE 110CIIe IPHEeMa UX Ha padoTy: JIMYHas KapTouKa,
rpaduK OTIYCKOB, Ta0EIh yueTa pabodero BpeMeHH .
TpynoBast KHMXKa. AKTbI: Ha3HAYE€HUE, CTPYKTYpa, HOPsII0K
oopmienus. PaznoBuaHOoCTH akTOB. POPMYIISIp aKTA.

Ownnaiig

0 0 0

13

Tema 13. UndopMaunoHHO-CIPABOYHbIE JOKYMEHTDI.
[IpoToKOII: TOHATHE, TOPSAOK COCTABICHUS U OPOPMIICHHUS.
Odopmienne BHITUCKU U3 MTPOTOKOJIA KOJIJIETHaIbHOTO OpraHa
ynpasneHus. Kommieke opraHu3aliuOHHO-TEXHUYECKUX
MEPOIPUATHIA 110 OPraHU3aliU U MPOBEACHUIO COBEIIAHUMN,
KoH(pepeHImiA, cCOOpaHmii: BEIPaOOTKA MTOBECTKH JTHS U
orpezieNieHUe Kpyra MpeanoiaraeMblX Y4aCTHUKOB;
03HAaKOMJIEHHUE C IIOBECTKOM JIHA MpeIojiaraéMbIX
Y4aCTHUKOB; BbIpa0OTKA pErJaMeHTa COBEIIaHuUs; TOATOTOBKA
MaTepUajIoB, HAMEYAEMbIX JUIsl PACCMOTPEHMSI Ha COBELLIAHUU
(moxmnana, cooKiIana, CipaBOYHO-MH(POPMAIIIOHHBIX
MaTEepUajIoB, IPOEKTA PEILIEHNUS); OpraHu3alus padboThl
CeKpeTapuara,

TEXHUYECKOe 00ecrieueHne MPOBEICHHS COBEUIAHNS;
JOKYMEHTUPOBaHUE Pa0OTHI COBELIaHUS (M3TOTOBICHUE
IIPOTOKOJIa, UTOIOBBIX MaTEPUAJIOB, PAa3MHOKEHUE U
o0ecreyeHrne MMM Y4aCTHUKOB COBEIIIaHHUs).

Jloxnaanbie, CIyKeOHbIe U OOBSICHUTEIHHBIC 3AHCKU.
IIponetypa moAroToBKM, COCTABICHUS U O(OPMIIEHUS
CIIPaBOK U 3aMUCOK (JIOKIaIHBIX, CIIYKEOHBIX,
OOBSICHUTENBHBIX U JIP ).

Bcero AyAUTOPHLIX YaCOB

1 1 [0

Ownnaity

0 0 0

14

Tema 14. Un(opManinoHHO-CNIPABOYHbIE JOKYMEHTbI
JenoBbie nucbma. JlokymMeHT0000pOT.

JenoBbie mucbma. Buibl JOKYMEHTOB, COCTaBIISFOIIUX
MepenucKy (J1eJI0BOe MIUChMO, TellerpaMMa (TeneKce),
tenedoHorpamma, hakcorpamma, JIEKTPOHHOE TUCHMO),
0COOEHHOCTH MX MCTOJIh30BaHUS B YIIPABICHYECKOM
NEeSTETHHOCTH.

CocraB pekBU3UTOB JI€JI0BOr0 Nuchbma. biank

nenoBoro nucbma. Obmme TpedoBaHus K 0HOpMIIEHUIO
JIEIOBBIX TTUCEM, OCOOEHHOCTH OOPMIICHHUS AETOBBIX MHCEM
OTJIETTbHBIX PA3HOBHIHOCTEH (COMPOBOAUTEIBHOE TUCHMO,
MUCBEMO-TIPOCH0a, 3aIpoc, MPpeAIoKeHue, TpedoBaHue,
rapaHTHITHOE U JIp.).

CocrapneHue TeKcTa J1eJ0Boro nuchMa. KoMmnoszuinonHas
CTPYKTYpa JeJIOBOTO MUChMa, SI3bIK U CTHJIh JIEJIOBOTO MTHUCHMA.
[I1CceMEHHBIN 1EI0BOM 3TUKET BEACHUS JI€IOBOM MTEPEIUCKH.
[Tonsitue nokymentoob6opota. JlokyMeHTonoToku. O0bem
JTOKyMeHTooOopoTa. Bxossiiue nokyMeHTbl. OCHOBHBIE BUIBI
u miporiecc 0opadotku. Ucxonsmue nokymeHTsl. OCHOBHBIS
BHJIBI M TIpo1iecc 00paboTKu. BHyTpeHHNE TOKYMEHTHI.

Bcero ay1uTopHbIX 4acoB

1 |1 [0
Oumnaiu
0 0 0




OcHOBHBIE BUJIbI U IPOIIECCHI 00PAOOTKH.

15

Tema 15. Opranuszaunusi J0KyMeHT0000poOTA.
Homenknarypa nea. ApxuBauus 10KyMeHTOB. CucremMbl
3JIEKTPOHHOI'0 IOKYMEHT0000pOoTA.

Opranuzanys pauuoHaIBHOTO JOKYMEHTO000pOTa Ha
npeanpustii. OCHOBHbIE ITpaBuiia. PeriiaMenranus
JESITeIbHOCTH CITY>KOBI I€TI0NPON3BOICTBA HAa BCEX YPOBHSAX
ynpasnenus. [lonoxenue o ciyx0e 1eI0mpou3BOICTBA.
HNHCcTpyK1IMA M0 1e700POU3BOICTBY- OCHOBHOM HOPMaTHUBHBIN
aKT OpraHu3aluy JAeJIONPOU3BOACTBA: OPSIOK COCTABICHUS U
oopmrenus. Peructpanus nokymeHToB. XKypHai
PErucTpalyy BXOJAIIUX U UCXOASIINUX JOKYMEHTOB.
TexHonorus paboThl ¢ UCXOIAIIMMU JTOKYMEHTAMH.
Opranusanys cucTeMbl KOHTPOJISL UCIIOJIHEHUS JOKYMEHTOB Ha
npennpusTii. Cpoku XpaHeHUs! yIPaBIEeHYECKUX
NoKymMeHTOB. CucreMarusanus JOKyMEHTOB KaKk OCHOBA
OpraHM3aliy UX Mocienyoero xpanenus. Homenkiarypa
JIeJ1 OpraHu3aluy KaK CXeMa CUCTeMaTU3alul JOKYMEHTOB.
Bunel HomeHkIaTyp e (TUIOBbIE, IPUMEPHBIE,
WHIUBUAYAJIbHBIE ), TPUHIIUIIBI IOCTPOSHUS HOMEHKIIATYPhI
nen. [opsnok opopmIIeHHsI, COTJIACOBAHUS, YTBEPKIACHUS U
BeJICHUS] HOMEHKIATyphl e OdopmieHue nena.

[Tonsitue «wkcnepTusa neHnoctu. OdopmiieHne pe3yabTaToB
SKCNEePTU3bl LEHHOCTU JOKYMEHTOB. CoCTaBlIeHHE ONUCEN Ha
7ienia, nepeaaBaeMble B apxuB opranuzanuu. [lopsmok
nepeaadyu JOKyYMEHTOB U Jie]l Ha apXUBHOE XpaHEHHE.
[Topsa1oK YHUYTOXKEHHS TOKYMEHTOB U /1€ C UCTEKIIUMU
CpPOKaMH XpaHEHHUsI. XpaHEHHUE JOKYMEHTOB B CTPYKTYPHBIX
Mo/ipa3JiesIeHnsIX opranuzaunu. OTBETCTBEHHOCTb 3a
COXPAHHOCTh TOKYMEHTOB. 3aKOHOJIAaTEIbCTBO U HOPMATHUBBI
10 00€CTIeYeHUI0 COXPAHHOCTH JOKYMEHTOB.

HazHaueHune 1 BO3MOXXHOCTH CUCTEM IEKTPOHHOIO
nokyMeHnTooboporta. [Ipenmyiectsa u coiictea CO/I.
HopmaTtuBHO-IpaBOBBIE aKThl, OpraHU3ALMOHHBIE 1
METOJINYECKUE TOKYMEHTHI, PErJIAMEHTUPYIOLINE TEXHOJIOTHIO
PpaboThI € IEKTPOHHBIMH IOKYMEHTAMHU.

OcHoBHble pousBoguteny COJ[ u Hanbosee N3BECTHbIE

MIPOJYKTHI.

Bcero aynutopHbIx 4acoB

1 1 [0
Ownnaity
0 0 0

COKpaH_IeHHLIC HAaMMEHOBAHUS OHJIAH OMIIMIA:

Oo6o3nauenue | [lo1HOEe HAMMEHOBAHHE

9K ONEKTPOHHBIN KypC

IIM ITonTHOTEKCTOBBIN MaTepuan

I11JI ITomHOTEKCTOBEIE IEKIIUN

BM Buneo-maTepuaisl

AM Aynno-marepuainsl

I1p3 IIpesenTanuu

T TecTsl

5CM DNEKTPOHHBIE CIIPaBOYHBIE MaTEPHAIb
nC VM HTEepaKTUBHBIA CAaWT




TEMbI CEMMHAPOB

Henemn

Tembl 3ansaTnii / Conep:kanue

6 Cemecmp

1-2

Cemunap Nel. PaccMoTpeHne MaTepHaJioB, H3J105KeHHBIX B jeknun Nel (Tembl Nel,2),
00Cy:KIeHHe U COIJIACOBaHMe Pa3padOTAHHbIX 0JIAHKOB JOKYMEHTOB NpeANnPUsTHA.
Hens: OcBoenue marepuana, npeacraBieHHoro B gekuuu Nel (temst Nel,2) | 3ammra
pa3paboTaHHBIX U BHICIIAHHBIX B BUJIE IOMAIIHETO 3aJaHus OJJaHKOB TIOKYMEHTOB.
ITopsaox paboThl Ha ceMUHape:

- Paccmotpenue crnenyromux matepuanos o teme Nel: TOCT P 7.0.97-2016 «Cucrtema
CTaHJIapTOB 0 UH(pOpMaLMK, OUOIMOTEYHOMY U U3JIaTeNbCKOMY Jieny. OpraHu3aluoHHO-
pacnopsiiuTeNbHast IOKYMEHTALM»; PEKBU3UTOB, BXOIAIIMX B 3ar0JIOBOYHYIO YaCTh
JOKYMEHTA; CXEMbI pa3MelIeHUs] PEeKBU3UTOB, BXOAIIUX B 3ar0JIOBOYHYIO YaCTh Ha
JTOoKyMeHTax; Gpopmyrsapa-odpasia u Gopmyssipa TOKYMEHTa; TOCTOSHHBIX U IIEPEMEHHBIX
PEKBHU3UTOB; BUJOB OJaHKOB; COCTaBa M 0(OPMIICHHS PEKBU3UTOB OJaHKa IOKYMEHTA.
-IIpuHsATHE aKTUBHOTO YYacTHs B PACCMOTPEHHUH U 3aIUTE 3aJaHUH, MPEICTAaBICHHBIX
KaKJIbIM U3 YUaCTHUKOB CeMHHapa (B (hopmare « Kpyrioro cToiay).

- [IpencraBnenne n 3amuTa B popMare «KPYyrJIOTO CTOJIA» CBOETO, BHICIIAHHOTO 3apaHee,
JIOMAITHETo 3aaHHUs.

Cemunap Ne 2. PaccmoTpenne MaTepuaJioB, H3J102KeHHBIX B JIeKIUUNe2 (Tembl Ne3,4),
o0cy:KIeHHe M yTBep:KIeHne pa3padoTaHHbIX OPraHM3ALMOHHO-TIPABOBbIX
AOKYMEHTOB: yCTaBa, M0JIOKEeHHSI.

Hens: OcBoenue marepuana, npeactaBieHHoro B Jekuuu No2 (temsl Ne3,4), 3ammura
pa3paboTaHHBIX U BBICIIAHHBIX B BUJIE IOMAIIIHETO 33aJaHUs: yCTaBa U MOJIOKEHUS
TUIIOTETHYECKOTO MPETPHUSITHS.

[Topsmox paboThl Ha ceMUHApE:

- Paccmorpenune 'OCT P 7.0.97-2016, peKBU3UTOB YIIpaBIECHYECKUX JOKYMEHTOB;
PEKBU3HUTOB, BXOASIIMX B OCHOBHYIO U O(POPMIISFOIIYIO YacTh JOKYMEHTA; CXEMBbI
pa3MenieHus pEKBU3UTOB, BXOIAIINX B OCHOBHYIO M O(OPMIISIONIYIO YacTh TOKYMEHTA;
COCTaBa OPraHU3aIMOHHO-TIPABOBBIX JOKYMEHTOB; CTPYKTYPHI U COCTaBa PEKBU3UTOB,
BXOJSIIMX B YCTaBa OPraHU3AlMM; CTPYKTYPbI U COCTaBa PEKBU3UTOB, BXOASAIINX B
M0JIOKEHHE 00 OpraHU3aIiy.

-[IpuHsATHE aKTUBHOTO Y4acTHsl B PACCMOTPEHUU B (hopMaTe « KPYTJIOro CTOJIa» TOMAIIHUX
3a/IaHHM, IPEJCTABICHHBIX KAXK/IBIM U3 YUaCTHUKOB CEMHHapa.

- [IpeacraBnenue u 3ammuTa B popmare «Kpyrioro CTOA» CBOETO, BHICIAHHOTO 3apaHee
JIOMAITHET0 3aaHHUsL.

Cemunap Ne 3. PaccmoTpenne MaTepuaJioB, H3J10KeHHBIX B jJJeKIIUUN3 (TeMbl Ne5,6),
o0cyxieHne U yTBep:KIeHHue pa3pad0TAHHBIX OPTraHU3ALMOHHO-TIPABOBBIX
AOKYMEHTOB: CTPYKTYpPa OPraHu3aliu, MoJ10KeHHe 0 CTPYKTY

enb: OcBoenue marepuana, mpeacTaBieHHOro B ek Ne3 (temsl Ne 5,6), 3ammura
pa3pabOTaHHBIX U BHICIIAHHBIX B BUJIE JIOMAIITHETO 3a/IaHHs: CTPYKTYPBI TUTTOTETHIECKOTO
NPEANPUITHS, TOJOKEHUS O CTPYKTYPHOM MOJIpa3/IeJIEHUH, IITATHOTO PACIIUCaHNUS,
JOJDKHOCTHOW MHCTPYKLIHH.

[Topsimox paGoThl HA cEMUHApE:

- PaccmoTpeHue cTpyKTypbl OpraHu3aliK; CTPYKTYPhI U COCTaB PEKBU3UTOB, BXOSIINX B
TOJIOXKEHUS 0 QUITHANIE U O CTPYKTYPHOM TOAPA3CIICHHH OPTaHU3aIIAN; TTOJIOKEHUN
KOJUIETUANIbHBIX U COBELIATEIbHBIX OPTaHOB OpraHU3aluy (KOMHUCCHSI, COBET, ITPaBJICHUE,
COBEIIAHME), U3JI0KEHHBIX B JIEKITMU Ne3 U perJaMeHTUPYIOIIHUX BBITTOJIHEHHE TTOJTy4YEeHHOTO
3a7aHus.

- [IpuHsiTHE aKTUBHOTO YY9acTHs B PACCMOTPEHUH B (pOpMaTe «KPYTIIOTO CTOJA) JOMAITHUX
3a/IaHM, IPEACTaBICHHBIX KaX/IbIM U3 YUaCTHUKOB KPYTJIOro CTOJA.

- [IpencraBnenue n 3ammra B hopMaTe «KPYTIIOTO CTOJIay CBOETO, BHICIIAHHOTO 3apaHee,




JOMAIIHETO 3adaHuAd.

Cemunap Ne 4. PaccmoTpeHue matepuaJia, U3J10:KeHHOT0 B JJeKuuu Ne 4 (tembl Ne7,8),
o0cyxieHne U yTBepKIeHHe Pa3padoTAHHBIX OPraHU3AMOHHO-TIPABOBBIX H
pacnopsANTeIbHbIX IOKYMEHTOB: JOrOBOPOB U NMPHUKA30B.

Hens: OcBoeHue Mmarepuana, npeactaBieHHoro B Jekuuu No4 (temsl Ne7,8), 3amura
pa3paboTaHHBIX U BHICIIAHHBIX B BUJE TOMAIIIHETO 33JaHUs: JOTOBOPOB I'MIIOTETHUECKOTO
MPEANPUITHS U MPUKA30B IO OCHOBHOM ACSATEIBHOCTU MPEATIPUSITHS.

[Topsnox paboThl Ha ceMUHape:

- PaccmoTpenue BUIOB TOTOBOPOB, CTPYKTYPHI JOroBopa (IpeaMOyia, mpeaMeT J0T0BOopa.
mpaBa 1 00s13aHHOCTU CTOPOH, YCIOBUS U CPOKH BBITIOJTHEHUS, CTOUMOCTD U TIOPSA0K
pacyeToB, OTBETCTBEHHOCTh CTOPOH, HETPEIBUICHHbBIE 00CTOATENbCTBA, CPOK JACHCTBUS,
MOPSAZIOK pa3pelIeHUsl CIIOPOB, PEKBU3UTHI CTOPOH), TPEOOBAHUI K COAEPKAHUIO U

0 OpMIICHHUIO; IPUHITUIIOB KIACCH(PUKALIUN PACTIOPSTUTEIBHBIX JOKYMEHTOB; TpEOOBaHUN
K 0(hopMIICHUIO TTPUKA30B 10 OCHOBHOM JiesaTenbHOCTH; coriacHo ['OCT.

OcHOBHBIE 3Tarbl U3IaHUSI PACTIOPSAUTEIILHOTO IOKyMEeHTa. PacniopsiurensHbie
JOKYMEHTBI, U3/IaBaeMbI€ MIPH €IMHOINYHOM IPUHATUN PELIeHU (IPHKa3, paclopsyKeHUE,
yka3zaHue). [Ipukaspl 10 OCHOBHOM AESTEIbHOCTH, PACHOPSIKEHUS U YKa3aHMUSL.
PacrniopsimuTenbHble TOKYMEHTHI, U3/1aBaeMble MPU KOJIJIETUaIbHOM MPUHITUN PELIeHUI
ITocTanoBIEHUS U pELLICHNUS.

- [IpuHsATHE aKTUBHOTO Y4acTHsl B PACCMOTPEHUU B (hOpMaTE KKPYTIOr0 CTOJIAY» JOMAITHUX
3aJlaHuH, IPEACTABICHHBIX KaX/IbIM U3 YYACTHUKOB KPYTJIOTO CTOJIA.

- 3amura B opMaTe «KPYTrIOro CTOIa» CBOETO, BBICIAHHOTO 3apaHee, JOMAITHETO
3aJlaHusl.

Cemunap Ne 5. PaccmoTpenne mMaTtepualia, H3J10KEHHOT0 B JieKIUH Ne 5 (TemMbl
Ne9,10), obcyxaeHne U coriacopaHue MOArOTOBJIEHHOI0 CBOEro pe3loMe Ha
JAOJIZKHOCTb.

Lenb: OcBoeHUE MaTepuaa, MpeICTaBIeHHOro B iekuuu NoS, 3ammra pa3paboTaHHOTO U
BbICJIaHHOTO B BUAE J13 Ne5 pestoMe conckarens Ha JOJKHOCTb.

[Topsiokx paboThl Ha ceMuHape:

-PaccmoTpenne ocHOBHBIX ()yHKIMH yIpaBiIeHHs NEPCOHATIOM (KapOoBO€ IIaHUPOBaHHE,
KaJIpOBBbIN pe3epB, MOTHBALIMA [TIEPCOHANA, afaNTalys IepcoHaa, OolleHKa IepcoHaa,
pa3BuTHE U 00y4YeHHUe MepcoHalla, KaJJpoBOe aAMUHUCTPUPOBAHHUE, OPraHU3aLMsI CUCTEMBI
KOMIIEHCAIUil U TOCOOMii, KopropaTHBHasl KyJlbTypa, 1oa00p nepcoHana). Microunuku
nosi6opa nepconana. OCHOBHbIE METO/IbI ITOKMCKA MepcoHana. .KaapoBble areHTCTBa.
Pestome. CtpykTypa u TpeboBaHus K cocTaBlieHUI0. [IpakTHieckue pekoMeHIaluu B
cocTtaByieHMH. OCOOEHHOCTH B COCTaBIICHUH pe3toMe cTyeHTa. [loAroToBka K MHTEPBBIO,
HauboJee yacTo 3aJjaBaeMble BOIPOChl. Bubl mpoBeeHns codece1oBaHUM ¢ KaHIuJaTaMH
Ha JI0JKHOCTb. Kelc-uHTepBEIo.

-IIpuHsATHE aKTUBHOT'O Y4acTHsl B PACCMOTPEHUH U 3aIIMUTE 3aJlaHU, IPEICTaBICHHBIX
KaX/IbIM U3 YUaCTHUKOB ceMHuHapa ( B popmare « Kpyrjioro CToja).

-IIpeacrasnenue u 3amura B opmare «Kpyrjioro CToja» CBOETO, BHICIAHHOTO 3apaHee,
JIOMAIIHETO 3aJaHHUS.

-PaccmoTpenne Ou3Hec-KeicoB, mpeiaraeMbIX Mpu co0eceI0BaHNU. OPraHu3alusX.

11-12

Cemunap Ne 6. PaccmoTpeHue mMarepmuasia, M3JI0:KEHHOTO B JJeKIHU N2 6 (TeMbl
Nell,12), o0cy:xaeHue M yTBep:RIeHHE pa3padoTaHHBIX JOKYMEHTOB 110 IIEPCOHAIY.
Lenb: OcBoeHUe MaTepuana, MpeICTaBIeHHOro B ieKuuu Ne6, 3ammra pa3paboTaHHBIX U
BBICJIaHHBIX B BU/JIE JIOMAIIIHETO 33JJaHUS JTOKYMEHTOB:

-TPYZ0BOT0 OTOBOPA st 0hOPMIIEHHUS Ha JODKHOCTh B COOTBETCTBHHM CO IITaTHBIM
pacnucaHueM MpeanpHusIThs;

-[IpHKa3a o IpueMe Ha padoTy;

- IpUKa3a O MOOIIPEHUH UM O HAIIPaBJIEHUU B KOMaHIMPOBKY paOOTHHKA.

ITopsimok paboThl HAa cEMUHApeE:




-PaccMoTpeHne TOKyMEHTOB 110 JINYHOMY COCTaBY, COCTaBa KaJIpOBBIX JOKYMEHTOB B
opraHu3aiuu, aBToonorpadus ¥ aHKeTa, IpaBUiIa HAIMMCAHUS, TOPSAIKAa 0OPMIICHUS U
COCTaBa JJOKYMEHTOB MpH NpuEMe, yBOJIbHEHUH, IEPEBOJIE HA APYTyI0 padoTy,
MIPEIOCTABIICHUS OTITYCKa, 0()OPMIICHUS MTOOLIPEHUH U TUCIUTUTUHAPHBIX B3BICKAHHIH.
TpynoBbie TOTOBOPHI U IPUKA3HI IO JIMYHOMY cocTaBy. CTPYKTypa U coiepiKaHue.
[Tpukassl o MYHOMY cocTaBy. DyHKIMOHAIIEHOE HA3HAUCHHE ITPHUKA3a O MpHEeMe
paboTtHuka Ha padoty. OcobeHHOCTH 0(OPMIICHHSI TOCYAAPCTBEHHBIX CITyKamuX. [Ipukasbl
0 TIepeBoJie pabOTHHKA Ha IPYTYIO paboTy, O PEJOCTaBICHUN paOOTHUKY OTITYCKa, O
MpEeKpaIleHUH JeHCTBUS TPYIOBOTO IOTOBOPA C paOOTHUKOM, O HAalpaBJieHUH pabOTHUKA B
KOMaHJIUPOBKY, O MOOMIPeHHH paboTHUKA. OCHOBHBIC YUETHBIC TOKYMEHTHI, 3aII0JIHEMbIC
Ha BCE KaTeropuu pabOTHUKOB MOCJIE TpUeMa UX Ha padoTy: JUYHAs KapTOUKa, rpaduk
OTITYCKOB, Ta0elb y4yeTa pabodyero BpeMeHu. TpyaoBasi KHH)KKA. AKThI: HA3HAUCHHE,
CTPYKTYpa, MOPAIOK 0OPMIICHHS.

-IIpuHsiTHE CTYIEHTOM aKTHBHOTO YYaCTHUsI B pACCMOTPEHHH B (hOpMaTE « KPYTJIOTO CTOJIA
JIOMAIIHUX 33J[aHu#, PEICTABICHHBIX KaXIIM M3 YYaCTHUKOB CEMHHApA.

- [Ipencrabnenre n 3amuTa B opMare «KPYyriioro CTOJIA» CBOETO, BHICIIAHHOTO 3apaHee,
JIOMAIITHETO 33/1aHusl.

13-14

Cemunap Ne 7. PaccmoTpenne mMaTepHaJia, H3JI0KEHHOT0 B JieKIUH Ne 7 (TeMbl
Nel3,14), o0cyskaenne u yTBep:kIieHrne pa3padoTaHHbIX HH(POPMALMOHHO-CIIPABOYHBIX
AOKYMEHTOB.

Lenb: OcBoeHUE MaTepuaa, MPeICTaBICHHOTO B JIeKuuu N7, 3ammra pa3paboTaHHBIX U
BBICJIaHHBIX B BUJIE JIoMaIlHero 3aganust Ne7 nHGOpMaIMOHHO-CIIPABOYHBIX JJOKYMEHTOB
CBOET0 TMIIOTETUYECKOTO MPEANPUATHUS: - IPOTOKOJIA 3aCEaHMsl, -CIIPABKU B OPraHU3ALINIO
0 paboTHHKE,-CITy>KeOHOU, JOKIAAHON MM O0BSICHUTEIBHOM 3aICKH, -IPOEKTA MHChMa B
OpraHM3alMIo.

[Topsmox paboThl Ha ceMUHApE:

-PaccMmoTpeHne koMIuiekca OpraHu3aliOHHO-TEXHUYECKUX MEPONIPUSATUI 110 OpraHU3al|U
U TIPOBEJICHUIO COBEIaHHH, KOH(epeHnit, coOpaHuii: BBIpaOOTKA MOBECTKU JHS U
oTpesieNIeHUE Kpyra MpeanoiaraéMblx Y4aCTHUKOB; BBIpAOOTKHU pEryiaMEeHTa COBELIaHMS;
TEXHUYECKOIo oOecrieyeHre MpoBeICHHs COBELaHMsT; TOKYMEHTUPOBAaHUS pabOThI
COBEILaHUS (M3rOTOBJIEHUE POTOKOJIA, UTOTOBBIX MaTEpUANIOB, Pa3MHOXKEHHUE U
o0ecreyeHre UMM Y4aCTHUKOB COBEIIAHUs). OPOPMIICHHS BBIMMMCKU U3 IPOTOKOJIA
KOJUIETHaJIbHOTO OpraHa yrnpasieHus, JlokiaaHble, ciyKeOHble U O0BSICHUTEIbHBIE
3anucku. [lenossle nucbMa. BUabpl JOKYMEHTOB, COCTaBIISIONIUX MEPETUCKY.

CoctaB peKBH3HUTOB /1€J0BOro nuchMa. biaank nenosoro nucbma. O0mue TpeboBaHMs K
0(OPMIIEHHUIO JIEIOBBIX TUCEM, OCOOEHHOCTH O(POPMIIEHHUS JEJIOBBIX TUCEM OTAEIbHBIX
Pa3sHOBUIHOCTEH (COMPOBOIUTEIHLHOE MUCHMO, MUCHMO-TIPOCK0a, 3aIpoc, MPeIoKEHHE,
TpeboBaHue, rapaHTuiiHOE u Jip.). COoCTaBlIeHHE TEKCTa IeTT0OBOTO MUChMA.
KomnosuimonHas cTpykTypa J1eJI0BOr0 MUCbMA, SI3bIK U CTHUJIb JIEJIOBOTO MUChMA.
[TrCbMEHHBIN 1E€JI0BOM 3TUKET BEACHUSA JIETOBOM MEPEIHUCKH.

[Tonsarue noxkymentoobopora. JJokymenronoroku. O6beM 1okymeHTo000poTa. BXoasmme
nokyMeHThl. OCHOBHBIE BUBI U poriecc 00padboTku. Mcxoasimue 1okyMeHThl. OCHOBHbBIE
BUJIBI U TITporiecc 00paboTku. BHyTpenHue nokyMeHTbl. OCHOBHBIE BUBI M ITPOLIECCHI
00paboTKH.

- [IpuHATHE CTYI€HTOM aKTUBHOTO YYacCTHsI B PACCMOTPEHUU B JopMaTe «KpPYyTJIOTrO CTOJIa
JIOMAaIITHUX 3aJIaHUH, IPEICTaBICHHBIX KaX/IbIM U3 YYaCTHUKOB CEMHHapa.

- [IpencraBnenue u 3amuTa B popMare «Kpyriioro CTOJa» CBOETO, BHICIAHHOTO 3apaHee,
JIOMAaITHEro 3aaHHUs.

15

Cemunap Ne 8. PaccmoTpenue matepuaJia, U3J102K€HHOI0 B JieKIUN Ne 8 (TeMbl
Nel5,16), o0cykaeHne u yTBep:KIeHHe pa3pad0TAHHBIX JOKYMEHTOB: aKTa pueMa
BBINNIOJTHEHHbBIX paﬁoT HJIK aKTa nepeaavym 10KyMEeHTOB 1 HOMEHKJIATY

Ilenp: 3HATH MpaBmia 0(hOPMIICHHUS aKTOB IIpHEMa Mepejadn JJOKyMEHTOB U 0(hOpMIICHHUS




HOMCHKIJIATYPhI ACJI CBOCTO NPCAIIPUATHA.

OcBoenune MaTepuana, MpeJACTaBICHHOTO B JIeKIuK Ne§, 3ammTa pa3paboTaHHBIX U
BBICJIAHHBIX B BUJIC JOMAIIHCTO 3aaHsA NOKYMCHTOB.

[Topsnox paboThl Ha ceMUHapeE:

- PaccmoTpenue BOMpOCOB MO OpraHU3alMy PalMOHAIBHOTO TJOKYMEHTOO00pOTa Ha
MPEANPUATHH; TOJOKEHHSI O CITYKO€ 1eJ0MPOU3BOICTBA; HHCTPYKLIUHU IO
JIEIIOTPOU3BOICTBY; Perucrpanum TOKyMEHTOB; TEXHOJIOTHH PAabOTHI C HCXOISIIUMU
JOKYMEHTaMU; OPTaHU3alMK CUCTEMbI KOHTPOJISI UCIIOJIHEHUS JOKYMEHTOB Ha
npeaupuATUrd,; CPOKOB XpaHCHHUA YIIPABJICHYCCKUX JOKYMCHTOB; CUCTCMAaTHU3alluN
JIOKYMEHTOB KaK OCHOBBI OPTaHU3alMU UX MOCIIEAYIONIEro XpaHEeH!s; HOMEHKIIATYPhI Jell
OpraHU3aIMH KaK CXeMbI CUCTEMAaTH3aI[H JOKYMEHTOB; O()OpPMIICHUS JIeNa; COCTaBICHUS
ornucel Ha Jiefa, epeiaBaeMble B apXUB OPraHU3alliy; 3aKOHO1aTeIbCTBA U HOPMAaTHUBOB
10 00€CTIEYEHUI0 COXPAHHOCTH JOKYMEHTOB.

Haznauenue u BO3BMOKHOCTH CHCTEM AJIEKTPOHHOTO JOKyMeHTooOopoTa. [IpenmyiectBa u
cBoiictBa CO /1. OcHoBHbIe pousBoauTenu COJl u Hanbosee N3BECTHBIE TPOYKTHI.
-IIpuHsATHE CTYACHTOM aKTUBHOTO Y4acTHs B PACCMOTPEHUHU B (hOpMAaTe «KPYTIOTO CTOJIA»
JOMAaIIHUX 3aﬂaHHﬁ, MNPEACTAaBJIICHHLIX KaXXJIbIM U3 YHaCTHUKOB CCMMUHAapa.
-IIpencraBnenue n 3amura B opMaTe «KPyriioro CTOJIA» CBOETO, BBICIAHHOTO 3apaHee,
JIOMAITHEro 3aaHHUs.

6. OBPA3OBATEJIBHBIE TEXHOJIOI'MH

B nanHOM Kypce npuMeHsoTCs clieAyrolne o0pa3oBaTebHbIe TEXHOIOIUU:

- 1ekuus — (Gopma opraHu3aluy 3aHATHs, B KOTOPOH YKpYIHEHHas AMJAKTHYecKas eIUHHIA
nepeaaeTcss B 9KCTPAaKTUBHOM HH(POPMAITMOHHOM PEXUME ISl JOCTHDKEHHUS TIIOOANBHBIX IeNei
BOCIUTAHMS U JIOKAJIbHBIX 1IeJIel pa3BUTHS;

- ceMuHap — ¢opMa OpraHu3allM 3aHATHSA, B KOTOPOW YKpPYNHEHHas WIM OTpaHUuYEHHas
IUIaKTUUECKas €IMHUIIA TepeaaeTcs B MHTPAaKTUBHOM MH()OPMAIIMOHHOM PEKUME NSl TOCTUKEHUS
JIOKAJIbHBIX 11eJIel BOCIIUTAHUS U IN100ANbHBIX 1IeNei pa3BUTHS;

- cucTeMa 3ajjad — COBOKYNHOCTb 3aJaHuil K OJOKYy YpOKOB IO H3y4aeMoil Teme,
YIOBIIETBOPSIIOIIAsl TpeOOBAaHMUSIM: MOJHOTA, HAJIW4YMe KIIOYEBBIX 3ajay, CBA3HOCTb, BO3pAcTaHUE
TPYAHOCTH B KaXKIOM YPOBHE, II€JIeBas OPHEHTALMsA, LIE€JIeBas JOCTaTOYHOCTb, IICHUXOJIOTMUYECKas
KOM(DOPTHOCTB;

[TpakTrueckue 3aHATHS MO AUCUMILIMHE «JlOKYMEHTOBEIEHNE» OXBAThIBAIOT OCHOBHBIE TEMBbI
JEKIIMOHHOTO Kypca.

[TpakTHueckue 3aHATUS 110 JUCLMUILIMHE IPOBOAATCS B (pOpMeE pOsIeBON UIpbl, IPOBOAUMON Ha
OCHOBE TOJIrOTaBIMBAEMbIX CTYIEHTOM JIOMAIIHUX 3aJaHMsIX, HA CEMUHAPCKUX 3aHSTHSIX,

3T0 cocoOCTBYET MOIYUYEHUIO Pa3HOOOPA3HBIX MPAKTHUECKUX HABBIKOB.

- TECTHPOBAaHME - KOHTPOJIb 3HAHUH C IIOMOIIBIO TECTOB, KOTOPBIE COCTOAT M3 YCJIOBUM
(BOIIpOCOB) M BapHaHTOB OTBETOB Il BhIOOpa (camocTosiTenbHast paboTa cTyieHTOB). TecTupoBaHue
IpUMeHsieTcd Kak (opMa KOHTPOJS 3HAHMM CTYAEHTOB IO BCEM TeMaM, MPEIyCMOTPEHHBIM s
U3YYEHHUs, KaK B paMKax CaMOCTOATEIbHOW padOThl CTYJAEHTOB, TaK M Ha MPAKTHUYECKUX 3aHATHUSX.
TecTbl COCTOST U3 YCIOBUN U BapUAHTOB OTBETOB JJIsl BEIOOpA.

7. ®OHJI OHEHOYHbBIX CPEJACTB




@DOHJ OLIEHOYHBIX CPEACTB MO AUCLUUILUIMHE 00ECIIeUNBAaET MPOBEPKY OCBOEHUS IJIAHUPYEMBIX
pe3yabTaToB O0y4YeHHUs (KOMIIETCHIMA W MX WHAMKATOPOB) TOCPEACTBOM MEPOIPHITUN TEKYIIETO,
PYOEKHOTO ¥ IPOMEKYTOYHOT'O KOHTPOJIS IO JTUCLUTUINHE.

Ces3p Mexay (opMHUpPYEeMBIMH KOMIIETCHIMSAMH H (OpMaMH KOHTPOJII HMX OCBOCHHS
IpeCTaBJIeHa B CleAyIOIeH Tabnuie:

Komnerenuus NuaukaTopbl 0CBOEHUS ATTecTaMOHHOE MepPOoNPUsITHE
(KII 1)
[1K-1 3-1IK-1 3, K1-8, KU-15, 13-2, Cem-2,

13-4, Cem-4, ]13-6, Cem-6, 13-8,
Cem-8, k.p-8, 13-10, Cem-10, /13-
12, Cem-12, J13-14, Cem-14, J13-
15, Cem-15, k.p-15

V-TIK-1 3, KU-8, KU-15, A3-2, Cem-2,
13-4, Cem-4, 13-6, Cem-6, 113-8,
Cem-8, k.p-8, [13-10, Cem-10, 13-
12, Cem-12, [13-14, Cem-14, ]13-
15, Cem-15, k.p-15

B-TIK-1 3, K1-8, KU-15, [13-2, Cem-2,
13-4, Cem-4, ]13-6, Cem-6, 13-8,
Cem-8, k.p-8, 13-10, Cem-10, 13-
12, Cem-12, ]13-14, Cem-14, J13-
15, Cem-15, k.p-15

I1K-6 3-11K-6 3, KU-8, KU-15, 13-2, Cem-2,
13-4, Cem-4, ]13-6, Cem-6, J13-8,
Cem-8, x.p-8, /13-10, Cem-10, /13-
12, Cem-12, [13-14, Cem-14, ]13-
15, Cem-15, k.p-15

V-IIK-6 3, K1-8, KH-15, [13-2, Cem-2,
13-4, Cem-4, ]13-6, Cem-6, 13-8,
Cewm-8, k.p-8, 13-10, Cem-10, 13-
12, Cem-12, J13-14, Cem-14, J13-
15, Cem-15, k.p-15

B-IIK-6 3, K1-8, KH-15, [13-2, Cem-2,
13-4, Cem-4, ]13-6, Cem-6, 13-8,
Cewm-8, k.p-8, 13-10, Cem-10, 13-
12, Cem-12, J13-14, Cem-14, J13-
15, Cem-15, k.p-15

I1K-9 3-T1K-9 3, KU-8, KH-15, J13-2, Cem-2,
13-4, Cem-4, ]13-6, Cem-6, 13-8,
CeMm-8, x.p-8, /13-10, Cem-10, /13-
12, Cem-12, ]13-14, Cem-14, J13-
15, Cem-15, k.p-15

V-I1K-9 3, K1-8, KH-15, [13-2, Cem-2,
13-4, Cem-4, ]13-6, Cem-6, 13-8,
Cewm-8, k.p-8, 13-10, Cem-10, 13-
12, Cem-12, ]13-14, Cem-14, 13-
15, Cem-15, k.p-15

B-TIK-9 3, KU-8, KU-15, J13-2, Cem-2,
13-4, Cem-4, 13-6, Cem-6, J13-8,
Cem-8, k.p-8, /13-10, Cem-10, 13-
12, Cem-12, ]13-14, Cem-14, 13-




| 15, Cem-15, k.p-15

HIkajnbl oneHKH 00pa30BaTENbHbBIX 10CTHKEHUH

[Ikana KaXA0ro KOHTPOJIBHOIO MEPOIPHUATHS JISKUT B mpeaenax oT 0 IO yCTaHOBJIEHHOIO
MakcHUMajbHOro Oajia BKIIOUMTENbHO. TOroBas arrecranus mo JucUUIUIMHE olleHuBaercs mno 100-
OaJUIbHOM IIKaJe U MpeAcTaBisieT co0oil cymmy 0auioB, 3apabOTaHHBIX CTYIEHTOM IPU BBINOJIHEHUU

3aHaHHﬁ B paMKaX TEKYIICTO U IIPOMCKYTOYHOI'O KOHTPOJIA.

Ntorosas oLieHKa BBICTABISAETCS B COOTBETCTBUH CO CIEAYIOLICH IIKAJIOM:

Cymma OamnioB

OrneHka 110 4-ex
OaJUILHOM IIIKaJIE

OneHka
ECTS

TpeGoBaHus K YPOBHIO OCBOCHHIO
y4eOHOM TUCIUTLINHBI

90-100

5 — «omauunoy

O1eHKa «OTIMYHOY» BBICTABISIETCS CTYACHTY,
€CIIH OH INIyOOKO U MPOYHO YCBOMII
[IPOrpaMMHBIN MaTepuall, UCYEPIIBIBAOLLE,
MIOCJIE/TIOBATENHLHO, YETKO H JIOTHYECKU
CTPOMHO €ro u3jiaraer, yMeeT TECHO
YBA3BIBaTh TEOPUIO C IIPAKTUKOM,
UCTIOJIb3YET B OTBETE MaTepua
MOHOTpadUIeCKOHN JINTEPATYPHI.

85-89

75-84

70-74

4 — «xopouto»

65-69

60-64

3

«Y00871eMEOPUMENLHOY

OreHKa «XOpOoIIo» BBICTABIAETCS CTYACHTY,
€CJIM OH TBEPZIO 3HAET MaTepuall, TpaMOTHO U
0 CYIIECTBY U3JIaraer ero, He AOIyCKas
CYLIECTBEHHbBIX HETOUHOCTEH B OTBETE HA
BOIIPOC.

O1eHKa «y10BIETBOPUTEIHHO
BBICTABJISIETCS CTYJICHTY, €CIIU OH UMEET
3HAHUS TOJIBKO OCHOBHOT'O MaTepHaa, HO He
YCBOMII €T0 JeTajeil, JOMyCKaeT HeTOYHOCTH,
HEJIOCTaTOYHO MPaBHIIbHBIE (POPMYITUPOBKH,
HapyIICHHS JIOTHIECKON
HIOCJI/I0BATEIILHOCTH B H3JI0KEHUH
MPOrPaMMHOT0 MaTepraa.

Hwxe 60

2 —

«HEYy0081emEeoOPUMENbHO

OI1leHKa «HEYIOBJICTBOPUTEIHHO
BBICTABJISIETCS CTYICHTY, KOTOPBIN HE 3HACT
3HAYNUTENFHON YaCTH POrPaMMHOTO
Mmarepuala, J0MyCKaeT CyIleCTBEHHBIE
omOku. Kak mpaBuiio, oreHka
«HEYIOBJIETBOPUTEIHHOY CTABUTCS
CTy/IeHTaM, KOTOpPbIE HE MOT'YT ITPOJIOIDKHUTD
oOydeHue 0e3 JOTONHUTENLHBIX 3aHATHIHA 10
COOTBETCTBYIOIIEN JUCIUILIUHE.

8.  YYEBHO-METOJWYECKOE U UH®OPMAIIMOHHOE OBECIIEUEHUE
YYEBHOM JUCLHUINIAHBI

OCHOBHAA JIMTEPATVYPA:

1. DU 3-38 JlokymeHTanmoHHOE o0ecnedeHue yrpasieHus: yaeonoe nmocodue : , 3axapona T. 1.,
Mockpa: EAOU, 2012




2. DU JI 25 JloxymentoBeaenue: yueOHuk : , Jlappkos H.C., Moscow: IIpocmexr, 2016

3. DU K65 KoncynwsrantlIntoc : CnpaBouHo-TIpaBoBas 6a3a JaHHBIX MO POCCHHCKOMY
3aKoHOAaTenbCTBY, , M.: Koncynsrant [lmtoc, 2015

JOITOJIHUTEJIbHAS JIMTEPATYPA:

1. 005 K89 Jlenonpoun3BoaCTBO (IOKyMEHTAIIMOHHOE obecnieuenue ynpasienus) : , Kysnernosa T.B.,
Mockga: XKypuan "Ynpasienue nepconaiom", 2007

2. 91 K 91 KonduneHmanbHOe AETOMPOU3BOICTBO U 3AIMUIICHHBIN 3JIEKTPOHHBIN
JTOKyMEeHT0000poT: yueOHuk : , Kynses H. H., Mocksa: JIOI'OC, 2013

3. 005 III 95 OcHOBBI 1€10IPOU3BOJCTBA SI3bIK CIIYKEOHOTO JOKYMEHTA : yUeOHHUK U MPAKTUKYM JJIs
akaziemMuueckoro Oakanaspuarta, lllysanosa H.H., MiBanosa A.1O., Mocksa: FOpaiit, 2018

4. O P 59 TunuuHbie OMMOKH KaJPOBOTO ACIONPOU3BOACTRA : , Poroxkxua M.IO., Moscow:
[IpocnekT, 2016

I[MTPOI'PAMMHOE OBECITEYEHUE:

CrnenmanpHOE porpaMMHOE oOecriedeHne He TpeOyeTcst
LMS U UHTEPHET-PECYPCBI:

1. KoncynpranT I[lntoc

https://online.mephi.ru/

http://library.mephi.ru/

9.  MATEPHAJIbHO-TEXHWYECKOE OBECIMEYEHHWE YUYEBHOW
JUCHUIINHDBI

CHeI_II/IaJ'ILHOC MaTCprUAJIbHO-TCXHUYCCKOC obecrieueHne He Tpe6yeTc;I

10. YYEBHO-METOAUYECKHUE PEKOMEHJALIIMU JUIA CTYAEHTOB

OCHOBHBIMU BHJIaMU y4€OHBIX 3aHATHI B IMpoLECCe NMPENoAaBaHMs JAUCHUUIUIMHBI SBISIOTCS
JEKLIUU U CEMUHAPCKUE (MIPAaKTUYECKUE) 3aHITHS.

[Tpu moAroTOBKE K CEMUHAPCKOMY 3aHATHIO HEOOXOMMO, PEKE BCErO, MPOUUTATh KOHCIIEKT
JIEKIIMM U COOTBETCTBYIOIIME pa3fesibl y4eOHOW JIUTepaTyphl; MOCie Yero M3y4uTh HE MEHEe JIBYX
PEKOMEHIOBAaHHBIX MO OOCYXJaeMOH TeMe CIEUUAIbHBIX HCTOYHHMKOB: CTaTed IMepHOAMYECKHX
u3aHui, MoHorpaduii U T.m. Ba)kHO 3aKOHCIEKTHPOBATH TEOPETUUECKUE IMOJIOKEHUSI M3YUYEHHBIX
VMCTOYHMKOB M CHCTEMATH3UPOBAaTh UX B BUJE TE3UCOB BBICTYIUIEHUS HAa ceMHuHape. [1oe3Ho cpaBHUTH

Pa3HBIC MMOAXOJbl K PCHICHUIO OIPEACITICHHOI'O BOIIPOCAa M IIOIBITATHCA HAa OCHOBC COIIOCTABJICHUA

apryMEHTOB, MPUBOJMMBIX aBTOpaMu padOT, 00OCHOBATH CBOIO IMO3HIMIO C OOpameHneM K (akTtam
peanbHON IeMCTBUTEIHHOCTH.



[Tox camocrosiTenbHON pabOTON CTYIEHTOB IOHWUMAETCs IIaHUpyeMas ydeOHas, y4deOHO-
HCCIIEIOBATENbCKAs, a TaKKe HAayyHO-UCCIIEI0BaTeNbCKasi paboTa CTYJCHTOB, KOTOPasl BBITIOJIHIETCS
BO BHEAYAMTOPHOE BpeMS M0 HHHULMATHBE CTYAEHTa WM MO 33JaHUI0 U IPH METOANYECKOM
PYKOBOJICTBE IPETI01aBaTelis, HO 6€3 ero HermoCPeJACTBEHHOTO Y4acTHsl.

OCHOBHBIMU BUIAMHU CAMOCTOSITENIHON y4eOHOM JesITeIbHOCTH CTYJACHTOB BBICIIETO y4eOHOTO
3aBe/IeHUs SBISIOTCS:

1) npeaBapuTenbHasi HOArOTOBKA K ayTUTOPHBIM 3aHATHUSAM, B TOM YHCIIE U K T€M, Ha KOTOPBIX
OyzZeT u3ydarbcs HOBBIM, He3HAKOMbIN Matepual. [Ipeanonaraercs uydeHue yueOHOW MpOrpaMMbl U
aHayu3 HamOoJee 3HAUMMBIX U aKTyaJbHBIX MpoOJIeM Kypca.

2) CBoeBpeMeHHas 10pabOTKa KOHCIIEKTOB JICKITHIA,

3) [MonGop, n3yueHue, aHaIu3 U IpU HEOOXOIUMOCTH — KOHCTICKTUPOBAHUE PEKOMEHIOBAHHBIX
HMCTOYHUKOB TI0 YUCOHBIM JUCIHUILTNHAM;

4) moAroTOBKA K KOHTPOJIBHBIM 3aHATHSM, 3aU€TaM U K3aMEHaM;

5) BBIIOJTHEHUE CHEIHATBHBIX YUeOHBIX 3a/laHui, TPETyCMOTPEHHBIX Y4eOHOI porpaMMoii, B
TOM 4ucIie pedepaToB, KypCOBBIX, KOHTPOJIbHBIX pabOT

Bce BHIBI caMOCTOSITENEHOM pabOTHl AMCHUILIMHE MOTYT OBITH pa3/esieHbl Ha OCHOBHBIE U
JIOTIOJIHUTENIbHBIE.

K ocHOBHBIM (00s3aT€bHBIM) BHAAM CAMOCTOSITENIBHOW pabOTHl CTYJACHTOB NPH W3Yy4EHHH
aJIMUHUCTPATUBHOTO MTPaBa OTHOCUTCS:

a) CaMOCTOSTENbHOE U3YUYEHUE TEOPETUUECKOTO MaTepuana,

0) perieHue 3aa4 K CEMUHAPCKUM 3aHSTHSIM,

B) BBINOJIHEHHUE TUCbMEHHBIX 33/IaHUN K CEMUHAPCKUM 3aHSITHIM,

T') IOATOTOBKA POJIEBBIX UTP

JlononHUTEIbHBIMU BUAMH CAMOCTOSTEIHLHON PaOOTHI SBISIOTCS:

a) BBITIOJIHEHUE KYPCOBBIX paboT

0) MOATrOTOBKA OKJIA0B U COOOIICHUH /IS BHICTYIUICHHS HA CEMUHApax;

JlaHHBIE BUABI CAMOCTOSATENBHON pPaOOTHI HE SIBISIOTCS OO0S3aTENBHBIMA W BBITIOIHSIIOTCS
CTY/ICHTaMH 0 COOCTBEHHOI MHUIIMATUBE C MPEIBAPUTEIBHBIM COTJIACOBAHUEM C TIPEIIOIaBATEIIEM.

HcTouHnKaMu 7151 CaMOCTOSITETTHHOTO H3yYEHHUSI TEOPETHIECKOTO Kypca BBICTYIIAIOT:

- y4eOHUKH IO MPEIMETY;

- KYPCBI JIEKIIUH 110 TpeMETY;

- yueOHbIe TOCOOUs O OTAEIbHBIM TEMaM

- Hay4HbIE€ CTAThU B MEPUOJANYECKON FOPUINIECKON NIeYaTH U PeKOMEHIOBAHHBIX COOPHHUKAX;

- Hay4Hble MOHOTpauH.

YMeHue CTyIeHTOB OBICTPO W MpaBWIBHO MOJ00paTh JUTEpaTypy, HEOOXOAUMYIO JUIs
BBITIOJIHEHUST yYEOHBIX 3a/JaHUil W HaydyHOH paOOTHI, SBISETCS 3aJOTOM YCIIEHNIHOTO OOYYCHHSI.
CamocTosTenbHBIM TMOM00pP JUTEPATYPHl OCYIIECTBIACTCS TMPU TOATOTOBKE K CEMHUHAPCKHUM,
MIPAKTUYCCKUM 3aHATHSM, MPU HAMMKMCAHUU KOHTPOJIBHBIX KYPCOBBIX, JUIUIOMHBIX pa0OT, HAayYHBIX
pedeparos.

[TonoxxuTenpbHBIA Pe3yabTaT MOXKET OBITh JTOCTUTHYT TOJNBKO MPH YCJIOBUU KOMIUIEKCHOTO
UCTOJb30BAHUS  PA3IMYHBIX  Y4€OHO-METOIMYECKHX  CPEACTB, MNPHUEMOB, PEKOMEH]IyEeMbIX
MpernojaBaTeNiIMA B XOJI€ YTEHHUs JICKIIMI U MPOBEACHUS CEMHUHAPOB, CHCTEMAaTHYECKOTO YIOPHOTO
TpyZAa 1O OBIIQJICHUIO HEOOXOIUMBIMU 3HAHHSIMU, B TOM YHCIIE M TIPH CAMOCTOSITENILHOI padoTe.

11. YYEBHO-METOJNYECKHWE PEKOMEHJIAIIVMM JIJISI TPENIOJABATEJIEN



YuebHast mnporpaMma | KaJCHJAAPHO-TEMAaTHYECKUW TIJIaH TO3BOJISIOT OPHUEHTHPOBATh
CTYJICHTOB Ha CHCTEMHOE M3y4eHUE MATCPUAIIOB JUCIIUILTUHBIL.

OCHOBHBIMU BHJIaMU yYEOHBIX 3aHSATHUH B IMPOIIECCE MPEMOAABAHUS JAUCIUILINHBI SBIISIOTCS
JIEKIIMU ¥ CeMUHApCKue (MPaKTUYECKUE) 3aHSTHSL.

B xone nexmuu packphiBalOTCS OCHOBHBIC M HAMOOJee CIIOXKHBIE BOMPOCHI Kypca. [Ipu sTom
TEOPETHYECKUE BOMPOCHI HEOOXOAUMO OCBeHaTh C yd4eToM Oynaymeld mnpodecCHoHaTbHOM
JESATETLHOCTH CTYJCHTOB.

B 3aBucuMOCTH OT 1ie/Iel JIEKIIMKU MOYKHO TTOAPA3AeIUTh Ha BBOJHBIC, 0030pHBIC, IPOOIEMHBIC
Y YCTAaHOBOYHBIC, a TAK)KE JIEKIIMH 10 KOHKPETHBIM TEMaM.

B xo/1e BBOJHO# NIEKIIMU CTYACHTHI MOYYalOT 00Iee MPEACTaBICHUE O AUCIUIUTHHE, 00BhEME
U CTPYKTYypE Kypca, MPOMEKYTOYHBIX M HTOTOBOU (popMax KOHTPOJIS U T.II.

OO030pHBIC  JIEKIIUW, Kak TMpaBWIO, YHTAIOTCA [0 JUCHUIUIMHAM, BBIHOCUMBIM Ha
rOCy/IapCTBEHHBIN IK3aMEH, C IEJIbI0 CHCTEMATH3aIliu 3HAaHUH CTYJICHTOB HaKaHyHE dk3ameHa. L{ennio
YCTaHOBOYHBIX JIEKLIMH SIBISETCS MpPENOCTaBleHHEe O0y4aeMbIM B OTHOCHUTENIBHO CXKAThble CPOKU
MaKCHMaJbHO BO3MOXHOTO OOBbE€Ma 3HaHUW MO pa3felnaM WIM Kypcy B LeioM u (OpMUpOBaHUE
YCTAaHOBKM Ha aKTHBHYIO CaMOCTOSITeNbHYIO paboTy. Ha mpoOneMHBIX JEeKIHUSAX OCBEIAITCs
aKTyaJlbHbIE BOIIPOCHI yUeOHOTO Kypca.

OCHOBHBIM BHJIOM JICKIIUW, YUTAEMBIX MO JUCIUIUIMHE SBJISIOTCS JICKIUU 1O KOHKPETHBIM
TEMaM.

[Tpu mombope W W3YYEHWH WCTOYHHKOB, (DOPMHUPYIOIMUX OCHOBY JICKIIMOHHOT'O MaTepHuaa,
MIPEToaBaTeIi0 HEOOXOAUMO OIEPATHBHO OTCIIC)KMBATH HOBBIC HAIPABICHUS PA3BUTHS MPEIMETHON
o0nacTu AUCUHUIUIMHBI, (pukcupoBaTh nydnukanuu B CMU, nepuoanyeckux U3JaHUSX, CBI3aHHBIX CO
cnenuguKoil Kypca.

TekcT AeKIuu JOJIKEH ObITh YETKO CTPYKTYPHUPOBAH U COJEPKATh BbIACIECHHBIC OMPEIeICHHUS,
OCHOBHBIE OJIOKHM MaTepuana, kiaccupukanuu, 00001IEeHUS 1 BHIBOIBI.

Bocnpusrtue u ycBoeHrne o0ydyaeMbIMU JIEKIIMOHHOTO MaTepralia BO MHOTOM 3aBHUCHUT OT TOTO,
HACKOJIBKO 3P (EKTUBHO MPUMEHSIOTCS Pa3HOOOpa3HBbIC CPEJCTBA HATISHOTO COTPOBOXKICHUS W
JVTAKTHYECKAE MATSPUAJIBL.

Jlekiuio 1eNIecO00pa3HO YUTaTh C TEMIIOM, KOTOPBIM TIO3BOJIIET KOHKPETHOMY COCTaBY
ayTuTOpUH 0€3 M3JIUITHETO HAMPSKSHUS BOCIIPUHUMATH U YCBAWBATh €€ COJIEpKaHue.

Ha 5eKIMOHHBIX 3aHATUSAX CTYAEHTHI JIOJDKHBI CTPEMUTHCS BECTH KOHCIEKT, B KOTOPOM
OTpaXKarOTCs BAKHEHIIINE TTOJI0KEHUS JICKIUH.

Kaxxgas nexius 3aBepiiaeTcss 4eTKO c(HOpMYITMpPOBAaHHBIMU BBIBOJAMH. 3aBepiiasi JEKIHUIO,
pEKOMEHAyeTCsl COOOIIUTh CTYA€HTaM O TeMe CIEAYyIIIero 3aHATUS W JaTh 3aJlaHue Ha
CaMOCTOSITEIIEHYIO TIOJATOTOBKY. JI7si JeTambHOM W OCHOBATEIIBHON TPOPAOOTKH JICKIIMOHHBIX
MaTEepHAJIOB MPETOaBaTEe b PEKOMEHIYET K H3yUEHHUIO 00s3aTeIILHYIO JTUTEPATypy 110 TeMaM Kypca.

CTymeHTHI JOHKHBI HMETh BO3MOXKHOCTH 33JIaTh JICKTOPY BOMPOCHL. UTOOBI MMETh BpeMs Ha
OTBETHI, JICKITHIO IIeeco00pa3Ho 3aKaHIMBATh HA 5-7 MHHYT PaHbIIC YCTAHOBICHHOTO BPEMEHHU.

Ot npenonaBatens Tpedyercs chopMUPOBATH Y CTYACHTOB MPAaBUILHOE TOHUMAHUE 3HAYCHUS
CaMOCTOSITENTLHOM paboThI, 00yIUTh UX Hanbosee 3(HPEeKTUBHBIM MMPHEMaM CaMOCTOSTEIHHOTO MOMCKA
Y TBOPYECKOTO OCMBICTICHHS MPUOOPETEHHBIX 3HAHUMN, IPUBUTH CTPEMJICHHE K CaMOOOPa30BAHHUIO.

[lenpr0 CEeMHHAPCKUX 3aHSATUU SBISETCS 3aKperUieHHE TEOPETHUYECKUX 3HAHUM, MOTYYeHHBIX
CTYJICHTAMH Ha JIEKIUAX W B TPOIECCE CAMOCTOSTEIBHON pabOThl, a TakkKe BBHIPAOOTKA Yy HHX
CaMOCTOSITEITFHOTO TBOPYECKOTO MBINIICHUS, TMPUOOPETCHHE W Pa3BUTHE CTYJACHTAMH HAaBBIKOB
MyOJTMYHOTO BBICTYIUICHHUS W BEICHUS JTUCKYCCHH, IPUMEHEHHUS TEOPETUICCKUX 3HAHUHN Ha MPaKTHKE.



Kpowme Toro, Ha ceMuHape MpoOBOIUTCS TEKYLIUIl KOHTPOJIb 3HAHUNA 00y4aeMbIX IMOCPEICTBOM YCTHOTO
OIpoca, TECTUPOBAHMS U BBICTABIICHHUS OLICHOK.

Ha xaxxnoM ceMuHapckoMm (IIPaKTUYECKOM) 3aHATHH IperojaBaTeNb 00s3aH 00ecreuuBaTh
BBITIOJIHEHUE KOHTPOJUpYomeld (QyHKIMM JaHHOTO BHAA 3aHATHH. OCHOBHBIE €N KOHTPOJIS Ha
CEeMUHapax - OINpEJeNICHUE CTENEHU TOTOBHOCTH Y4€OHOW TpyNIbl, OPUEHTHPOBAHUE CTYIEHTOB Ha
CUCTEeMAaTHYeCKyl0 paboTy MO OBJAJCHUIO MPEIMETOM, YCHIIEHHE OOpaTHOW CBSI3U MpenojiaBareis ¢
00y4arolUMUCS, BbISIBJICHHE OTHOLIEHUS K AUCHUUIUIMHE, BHECEHUE MTPU HEOOXOJUMOCTH KOPPEKTUB B
coJiep>KaHue U METOUKY OOyUeHHS.

N3yuenue kypca 3akaHUMBAETCSI UTOTOBOM aTTecTalluei

Ilepen uTOroBOM arrecranuedl IpernojaBareib MPOBOAUT KOHCYlbTauuio. Ha KoHCynpTanuu
[IPENOAABATENIb OTBEYACT HA BOIPOCHI CTYACHTOB II0 TE€MaM, KOTOPBIE OKA3aJIUCh HEIOCTATOYHO
OCBOCHBI UMHU B TIPOIECCE CAMOCTOSITEIBHONH paboThl. MITOTOBBIN KOHTPOJIHL MPOBOAUTCS B (opme
OTBETOB Ha BOIIPOCHI OUJIETOB 10 BCEMY MaTepualy Kypca.

ABTOD(BI):

[IpiranoB Bukrop ' puropsesuy, K.T.H.



